Board of County Commissioners Meeting
Tuesday, October 20, 2020
8:00 a.m.
WebEx Events Virtual Meeting
To attend the Public Meeting please visit the County’s web site at
www.jeffco.us/meetings and click on the link for the BCC Meeting you
desire to attend which will take you to the WebEx Events platform. Please
register and click on the blue “Join by Browser” option to join the meeting.
The following website also provides access to the meeting:
https://jeffco.webex.com/jeffco/onstage/g.php?MTID=ead381729
930690afa7bcddd2c4e8b7c0
If a citizen wishes to make public comment during the meeting you will be
required to log into the meeting using a computer.
Instructions for
participating can be found on the County’s web site under Meetings and
Agendas. Alternatively, citizens can also call in and listen to the meeting by
dialing: +1-408-418-9388 and entering access code 146 274 5171
Note: Citizens who dial in will not be able to provide public comment during
the meeting.

AGENDA

The Tuesday meeting of the Board of County Commissioners (the “Board”) is
an open meeting in which the Board approves contracts, expends funds, hears
testimony, makes decisions on land use cases and takes care of other county
matters. The public is welcome to attend.
The Board meeting has three parts: Public Comment, the Business Meeting
and the Public Hearing.
General Procedures
Agenda items will normally be considered in the order they appear on this
agenda. However, the Board may alter the agenda, take breaks during the
meeting, work through the noon hour; and even continue an item to a future
meeting date.
The Board welcomes your comments. During the Public Comment time,
members of the public have three minutes to present views on county matters
that are not included on the Hearing Agenda. The Public Comment time is not
for questions and answers; it is your time to express your views. The Board
will take up to 15 minutes at the beginning of the meeting and if needed,
additional public comment will be taken at the end of the meeting on items
not listed on the Hearing Agenda.

To participate in Public Comment, please log into the WebEx Events virtual
meeting using a computer. Once logged into the meeting on your computer,
please send a chat message to the host with your name, address, and the
topic of your comment so that the Chair can recognize you at the appropriate
time for public comment.
Please note that you are always welcome to communicate with the Board on
the county’s web site (www.jeffco.us), by e-mail (commish@jeffco.us), by
phone (303-271-8525), fax (303-271-8941) or US mail (100 Jefferson County
Parkway, Golden, CO 80419). You can also meet your Commissioners at
numerous community events such as town hall meetings, homeowner
associations and chamber meetings.

Business Meeting
Call to Order
Pledge of Allegiance
Public Comment - Please See Public Comment Instructions Above
Approval of Minutes Dated October 13, 2020
Consent Agenda
CONSENT AGENDA PROCEDURES - Items on the Business Meeting Consent
Agenda generally are decided by The Board without further discussion at the
meeting. However, any Board member may remove an item from the
Business Meeting Consent Agenda. The Board is not required to take public
comment on removed items but may request additional information and input.
1.

Resolution CC20-282 Expenditure Approval Listings - Finance

2.

Resolution CC20-283 Bi-Weekly Payroll Register - Finance

3.

Resolution CC20-284 Abatement/Refund of Property Taxes - Board
of Equalization

4.

Resolution CC20-285 Appointments to Various Jefferson County
Boards and Commissions – Board of County Commissioners

5.

Resolution CC20-286 Grant Application and Award – National Fish
and Wildlife Foundation (NFWF) Restoration and Stewardship of
Outdoor Resources and the Environment (ReSTORE) Grant – Open
Space

6.

Resolution CC20-287 Policy Manual Part 2, Chapter 2, Section 2
Regarding Liquor Licensing Authority – Board of County
Commissioners

Tuesday, October 20, 2020 (continued)
7.

Resolution CC20-288 Policy Manual Part 2, Chapter 2, Section 7
Regarding the Community Services Advisory Board – Community
Development

8.

Resolution CC20-289 Policy Manual Part 5, Chapter 1, Section 3
Regarding Driving on County Business – County Manager

9.

Resolution CC20-290 Policy Manual Part 1, Chapter 3, Section 2
Regarding the Temporary Closure of County Facilities, or Reduction or
Suspension of County Services – County Manager

10.

Resolution CC20-291 Policy Manual Part 3, Chapter 3, Section 3
Regarding Beer, Liquor, and Dance Hall Licenses – County Attorney

11.

Resolution CC20-292 Policy Manual Part 7, Chapter 4, Section 2
Regarding Development Application and Permit Fees – Planning and
Zoning

12.

Resolution CC20-293 Policy Manual Part 7, Chapter 3, Section 1
Regarding the Floodplain Development Permit/National Flood
Insurance Program – Planning and Zoning

Other Contracts and Resolutions for which Notice was not possible may be considered.

Regular Agenda – No Items

Public Hearing
There are two parts to the Public Hearing Agenda: The Hearing Consent
Agenda and the Regular Hearing Agenda.
Items are listed on the Hearing Consent Agenda because no testimony is
expected. In the event a Commissioner or any member of the public wishes
to testify regarding an item on the Consent Agenda, the item will be removed
and considered with the Regular Hearing Agenda.
To offer public testimony on any of the cases on the Public Hearing Agenda,
please log into the WebEx Events virtual meeting using a computer. Once
logged into the meeting on your computer, please send a chat message to the
host with your name, address, and the topic of your comment so that the
Chair can recognize you at the appropriate time for public testimony.
Unless otherwise stated by the Chair, a motion to approve the Hearing
Consent Agenda shall include and be subject to staff’s findings,
recommendations, and conditions as listed in the applicable Staff Report.

Tuesday, October 20, 2020 (continued)
Hearing Consent Agenda – No Items
The public is entitled to testify on items under the Public Hearing Regular
Agenda. Information on participation in hearings is provided in the County’s
brochure, “Your Guide to Board of County Commissioners Hearings.” It may
be obtained on the rack outside the hearing room or from the County Public
Affairs Office at 303-271-8512.
Hearing Regular Agenda
13.

Resolution CC20-294 Ordinance Adopting Policy Manual Part 1,
Chapter 2, Section 3 Regarding General Assistance – First Reading to
Set Public Hearing for November 10, 2020 and Order the Ordinance
Published – Human Services

14.

Resolution CC20-295 Ordinance Adopting Policy Manual Part 7,
Chapter 5, Section 3 Regulating Zoning Inspector Entry and Seizure
Warrants - First Reading to Set Public Hearing for November 10, 2020
and Order the Ordinance Published – Planning and Zoning

Public Comment - Please See Public Comment Instructions Above

Reports

Adjournment

Jefferson County does not discriminate on the basis of race, color, national origin, sex,
religion, age, disability or sexual orientation in the provision of services. Disabled persons
requiring reasonable accommodation to attend or participate in a County service, program or
activity should call 303-271-5000 or TDD 303-271-8560. We appreciate a minimum of 24
hours advance notice so arrangements can be made to provide the requested auxiliary aid.
The Board meetings can be viewed on a television monitor in the cafeteria on the lower level
of the Jefferson County Administration and Courts Facility. Also, you may use the cafeteria
tables there to work or gather until The Board is ready to hear your case. The Board meetings
and hearings are recorded and available on the county’s Web site at www.jeffco.us.

COMMISSIONERS' MINUTES OF OCTOBER 13, 2020
The Board of County Commissioners of the County of Jefferson, State of
Colorado, met in regular session on October 13, 2020 virtually on a WebEx
Platform in the Jefferson County Government Center, Golden, Colorado.
Commissioner Lesley Dahlkemper, Chairman presided. Commissioner Casey
Tighe, Commissioner Libby Szabo and Dylan Trujillo, Deputy Clerk to the
Board, were present.
Commissioner Lesley Dahlkemper, Chairman called the meeting to order.
STAFF PRESENT:
Donald J. Davis, County Manager
Kimberly Sorrells, County Attorney
Kate Newman, Deputy County Attorney
Jody Erwin, Public Health Deputy Director
Chris O’Keefe, Director Planning & Zoning
Lindsay Wire, Planning & Zoning
Mary O’Neil, Director, Strategy, Planning and Analysis
Daniel Conway, Budget Manager
Micah Badana, Budget Analyst Sr.
APPROVAL OF MINUTES
Following a general discussion, the Board upon motion of Commissioner Tighe,
duly seconded by Commissioner Szabo and by unanimous vote, approved the
Minutes of October 6, 2020.
CONSENT AGENDA
The Board approved the following Resolutions:
1.

Resolution CC20-277 Expenditure Approval Listings - Finance

2.

Resolution CC20-278 Jefferson County CARES Act Grant Program
Funding - Revised - Strategy Planning and Analysis

3.

Resolution CC20-279 Intergovernmental Agreements - CARES Act
Government IGA Amendments - Strategy Planning and Analysis

4.

Resolution CC20-280 Intergovernmental Agreement - Rocky
Mountain Metropolitan Airport Community Noise Roundtable with
Boulder County, the City and County of Broomfield, the City of
Arvada, the City of Louisville, the City of Westminster and the Town of
Superior - Airport
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5.

Resolution CC20-281 Purchase and Sale Agreement - SunCap
Property Group, LLC Acquisition of 10 Acres of Land within the Verve
Innovation Park - Airport

REGULAR AGENDA - No Agenda Items
6.

Public Health - Jody Erwin

PUBLIC HEARING CONSENT AGENDA
No one appeared to testify in the following cases:
7.

Resolution CC20-274
Case Number:
Case Name:
Owner/Applicant:
Location:
Approximate Area:
Purpose:
Case Manager:

19-121598PF: Preliminary and Final Plat
Estates at Fairmount Park Subdivision
Gregory S. Whisler and Andrea A. Whisler
16240 W. 54th Avenue
Section 13, Township 3 South, Range 70 West
5.433 Acres
To subdivide the property into 2 lots for
single-family detached units.
Ross Klopf

The Board upon motion of Commissioner Tighe, duly seconded by
Commissioner Szabo and by unanimous vote, adopted a resolution approving
the item on the consent agenda subject to the adopted conditions of approval.
PUBLIC HEARING REGULAR AGENDA
8.

2021 Proposed Budget
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9.

Resolution CC20-273
Case Number:
19-103075PF: Preliminary and Final Plat
Case Name:
Pinecrest Village
Owner/Applicant:
Powderhorn Land, LLC
Location:
AIN: 51-042-00-030 and 51-042-07-004
West of the intersection of South Palo Verde
Road and the Evergreen Parkway Access Road
Section 4, Township 5 South, Range 71 West
Approximate Area:
12.51 Acres
Purpose:
To subdivide the property into 52 lots for
single-family attached units.
Case Manager:
Lindsey Wire
Testimony:
Brian Roberts, Applicant
Jamin Cook
Jean Lancaster
John Putt
Ken Lancaster
Yvette Putt

Following the taking of testimony and a general discussion, the Board upon motion
of Commissioner Tighe, duly seconded by Commissioner Szabo and by unanimous
vote, adopted RESOLUTION CC20-273 subject to the adopted conditions.
REPORTS
The Board had a brief discussion on mail ballot voting, drop box locations, and
encouraged everyone to vote.
ADJOURNMENT
There being no further business to come before the Board, the meeting was
adjourned.
Attest:

Board of County Commissioners of
the County of Jefferson, Colorado

____________________________
Dylan Trujillo, Deputy Clerk

____________________________
Lesley Dahlkemper, Chairman

3

1 _
Agenda Item__
M E M OR ANDUM
TO:

Honorabfe Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager

RE:

EXPENDITURE APPROVAL LISTINGS �

DATE:

October 20, 2020

StaffRecommendation:
Allow settlement of accounts listed on the Expenditure Approval
Listings dated October 15, 2020
ResolutionNo.

CC20-282

Background:
Jefferson County has established a system of controls to reasonably
assure that the claims to be examined and settled by the BCC on the
Expenditure Approval Listings are allowable.
Further, the staff has reviewed all claims and has reasonable
assurance that all claims are allowable and are in order to be paid.
Original returned to:
Andy Corbett, Interim Director of Finance, x8807, Jefferson County
Finance Division
Distribution:
Jerry DiTullio, County Treasurer

MEMORANDUM
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TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager

RE:

Bl-WEEKLY PAYROLL REGISTER �

DATE:

October 20, 2020

Staff Recommendation:
Approve the issuance of county warrants as listed on this Bi
weekly Payroll Register for period ending October 10, 2020.
Resolution No .

CC20-283

. Background:
Payroll warrants and ACH Direct Deposit Notifications have been
prepared in accordance with current Personnel Action forms and
time sheets received in the Financial Control Division by the
required deadlines and all applicable taxes and deductions have
been withheld therefrom. A summary register of these claims
has been circulated and thereby presented for audit and
allowance by the Board of County Commissioners. The Board of
County Commissioners hereby directs the County Treasurer to
pay same.
Prepared By: Jefferson County Finance Division

Distribution: Donald J. Davis, Jerry DiTullio, Finance

ME MORANDUM
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TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Board of Equalization

CC:

Kimberly S. Sorrells, County Attorney

RE:

Abatement/Refund of Property Taxes

DATE:

October 20, 2020

Staff Recommendation:
Resolved, that the Board of County Commissioners approves the findings
and recommendations of the board-appointed referee denoted in the
corresponding abatement resolutions and adopts those findings and
recommendations as its final action on these abatement appeals.
CASE NO.

PETITIONER

A20-223
A20-152
A20-206
A20-233

Greg Colbert
Six Oaks Limited Partnership
Dung Tran
Shenxue Zhou

TAXES ABATED/
REFUNDED

$0.00
$0.00
$0.00
$0.00

---------

ResolutionNo. CC20-284
Background:

Final Board action on 4 abatement petitions, $0.00 to be refunded.
Taxpayers have filed abatement petitions, alleging that their property has been
overvalued or that their tax levy is illegal. The Assessor recommended that the
petitions be denied and a hearing was held before a board-appointed referee.
The referee also recommended denial of the petitions. The Board is taking final
action on said petitions by accepting or rejecting the referee's recommendations.
If unsatisfied with this Board's action, a taxpayer may appeal further to the State
Board of Assessment Appeals.

·7,2'¼Y

/__...�) ,
Prepared by: Jason Soronson, Assistant County Attorney/ 1 ·
_,,
1
Distribution: Board of Equalization
. '

CL

.
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MEMORANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Deborah Churchill, Chief of Staff

RE:

Appointments to Various Jefferson County Boards &
Commissions

DATE:

October 20, 2020

Staff Recommendation:
WHEREAS the Board of County Commissioners appoints individuals to serve
on numerous advisory boards and commissions, which provide an effective
way for residents to add valuable input to county operations and make a
positive impact in the community.
NOW, THEREFORE, BE IT RESOLVED that the Board of County
Commissioners hereby and herewith make the following appointment to
various boards and commissions:
Board of Health
Approves the appointment of Harriett Hall, PhD as regular member of the
Jefferson County Board of Health and approves the term of this appointment
to be effective October 20, 2020 and expire on September 30, 2022, or _until
reappointed or replaced by the Board of County Commissioners.
Resolution No. CC20-285
BCC Briefing Presented on: October 13, 2020
Fiscal Impact:

n/a

Original returned to: Deborah Churchill, Chief of Staff
Distribution: n/a

NON-PURCHASING ROUTING FORM
Contacts:

BCC, D. Churchill

Originating Division and Contact:
County Attorney Contact:

Phone:

y..:....H;,.:_a.;...:.rtm�an:...;.:.n_;______
--'-K..:....ou:....;. rt..:..:..n;..:.e.,,__

8502
--------

Phone: _89_6_4______

RE: Appointments to Various Jefferson County Boards and Commissions

ROUTING
0
R
D

Division

Date
Rec'd

Date
Frw'd

D. Churchill

10.12.20

10.13.20

K. Hartmann

10.13.20

10.13.20 Approved via email

Name/Ini t ias
l

R

()

Originator

(1)

Division Director

( 2)

Department Director

( 3)

County Attorney

()

Elected Official
BCC Agenda
Coordinator

(4)

Autho r ized
Signa tures

09/02/2009

jfYJfV/

Com ments

MEMORANDUM
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TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager �

RE:

National Fish and Wildlife Foundation (NFWF) Restoration and
Stewardship of Outdoor Resources and the fnvironment
(ReStORE) Grant Pursuit

DATE:

October 20, 2020

Staff Recommendation:
That the Board of County Commissioners authorize the Open Space Director
to partner with Boulder County, Larimer County, the City of Denver, and the
City of Fort Collins on a ReSTORE grant application to the National Fish and
Wildlife Foundation (NFWF) and, if awarded, for the Chairman to execute an
IGA with Boulder County, which will submit the application and receive the
grant funds. The ReStORE (Restoration and Stewardship of Outdoor
Resources and the fnvironment) grant program is a new strategic
partnership between NFWF, Great Outdoors Colorado (GOCO), the Gates
Family Foundation, Colorado Department of Natural Resources, Colorado
Parks & Wildlife, and the Colorado Water Conservation Board. The grant
would fund two aerial herbicide treatments of cheatgrass at
Matthews/Winters Park.
Resolution No.

CC20-286

Background:
Boulder County is submitting a grant application to NFWF to treat cheatgrass.
along the Front Range. Jefferson County, l-arimer County, the City of
Denver, and the City of Fort Collins were invited to partner on this
opportunity to conduct a landscape-scale cheatgrass treatment project.
Cheatgrass is a noxious weed that can displace native grassland plants. It is
also highly flammable. Because cheatgrass can germinate across
jurisdictional boundaries, a multi-agency, landscape-scale treatment
approach will be more successful.
This project will treat cheatgrass with the herbicide Rejuvra (also known as
Esplanade) to improve forage quality and ecological function across the

partner agencies' parks and open spaces. Jefferson County's portion of the
project includes treating roughly 350 acres at Matthews/Winters Park with
two aerial applications of Rejuvra over a two-year period.
Boulder County will be the applicant and Jeffco Open Space will be one
partner. The IGA between Boulder County and Jefferson County will address
compliance with the terms of the grant and the local governments'
partnership. Among the five partner agencies, the total project cost will be
roughly $300,000 to treat up to 4,000 acres: The total cost to treat 350
acres at Matthews/Winters Park specifically is approximately $40,000. Match
is encouraged but not required. To maximize the chances of receiving the
grant award, Jeffco Open Space will contribute up to $20,000 in cash match,
and the other partner agencies will also contribute approximately $20,000
each in match for a total of roughly $100,000. Boulder County will request a
grant award of approximately $200,000. This project will support Jeffco
Open Space's Conservation Greenprint goal of treating 48,000 acres of
noxious weeds over the next 5 years.

Fiscal Impact:
JCOS will contribute $20,000 in cash match, already included in the Natural
Resources team's budget.
BCC Briefing Presented on:

October 6, 2020

Originator:

Hillary King, Jeffco Open Space Research & Grants Coordinator

Distribution:

Clerk to the Board, Rosanna Janzer, Hillary King, and
Steve Snyder

CONTRACT REVIEW ROUTING FORM
Parties to Contract:
Project:

Jefferson County

National Fish and Wildlife Foundation (NFWF) Restoration and Stewardship of Outdoor Resources and the Environment
(ReStORE) Grant Pursuit

Process Dates:

Must be executed by BCC: October 20, 2020

Contacts:

Originating DepartmenUContact:
County Attorney/Contact:

Deadline to County Manager: October 13, 2020

Open Space/ Hillary King
Steve Snyder

MANDATORY ACCOUNT INFORMATION

Phone: 303-271-5924
Phone� 303-271-8926

Total

Account Number:

Funds Available:

Yes

ROUTING
0

Department

D
E
R

Autho r ize d
Sign a tur e s

Date
Rec'd

Date
Forward

Comments

Name/Initials (*)
Originator

11: ,:�

10/12/20

10/12/20

DepartmenUDivision Director

Y.�

10/12/20

10/12/20

10/13/20

10/13/20

County Attorney
BCC Agenda Coordinator

&J_-i-:,;J-.,.,.�,ct,....__
;,J,..

�

INSTRUCTIONS

(*) Initials of reviewer indicate that the contract is acceptable and ready for BCC action, from reviewer's perspective.
(**) Signature of authorized department contact for contractual questions.

, M:\BCC\2020 Agenda Memos\! 0 - October\Contract Routing - Restore Grant.doc

Date Revised: 02/22/07
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M E M OR ANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager�

RE:

Board of County Commissioners - Policy Manual Part 2, Chapter
2, Section 2 Regarding Liquor Licensing Authority

DATE:

October 20, 2020

StaffRecommendation: NOW THEREFORE, BE IT RESOLVED, by the Board
of County Commissioners of Jefferson County that the existing Liquor
Licensing Authority Policy is hereby rescinded and replaced with the Policy
attached hereto, effective October 20, 2020.
ResolutionNo. CC20-287
Background: The proposed amendments update references to state
statutes and adds tasting permits and permanent sales room permits.
F iscal Impact: None
BCC Briefing Presented on: October 13, 2020
Originator: Kate Newman
Distribution: Kate Newman, Diane Keathley

Title: Administrative Policy
Liquor Licensing Authority

Policy Custodian
Board of County Commissioners

Policy No.
Part 2, Board Administration
Chapter 2, Establishment of Appointed Boards
Section 2
Effective Date
October 20, 2020
Adoption/Revision Date
October 20, 2020

Adopting Resolution(s): CC20References (Statutes/Resos/Policies): §44-5-107, 30-15-501 C.R.S; CC97-358,
CC97-605, CC00-341, CC03-514, CC0?-151, CC15-446, CC16-316, CC18-378
Purpose: To establish the Liquor Licensing Authority, define its authorities, membership
and terms, and provide procedures.
Policy: Liquor Licensing Authority
A. Establishment
The Jefferson County Liquor Licensing Authority (the "Authority") is designated as
the "local licensing authority" for the unincorporated portions of Jefferson County as
defined by the Colorado Liquor Code and the Colorado Beer Code.
B. Authority and Responsibilities
1. The Authority shall:
a. Have such authority as is granted to local licensing authorities by the
Colorado Liquor Code and the Colorado Beer Code;
b. Review requests for special event permits, tasting permits, and permanent
sales room permits;
c. Operate according to the procedures and requirements in The Beer, Liquor,
and Dance Hall Licenses Policy and perform all tasks designated therein,
including issue, cancel, and revoke dance hall licenses pursuant to 30-15501, et seq., C.R.S. and hear appeals of denials of Dance Hall Licenses.
2. Any member of the Authority shall be authorized to sign a show cause order on
behalf of the Authority and shall also be authorized to execute any Order drafted
pur�uant to a vote of the Authority imposing
· · an authorized penalty for violation of
the Liquor Code.
3. Hearings and Meetings
a. The Authority is authorized to adopt bylaws governing any aspect of its
hearings and actions not set forth herein or governed by state law or other
county policy or regulation.

b.

Applications for transfer of ownership and for new licenses shall be
scheduled to the extent possible to avoid hearings on fewer than two cases
on one day.

c. All hearings shall be held in accordance with the Authority's bylaws and all
applicable laws.
d. Agendas for all hearings shall be posted in accordance with public notice
requirements under the Colorado Open Meetings Law.
e. Not less than once annually, the Authority shall meet with the Board of
County Commissioners (BCC) to review· the activities of the Authority during
the preceding year. Either the BCC or the Authority may request intervening
meetings to discuss any matter.
4. Remuneration
Members of the Authority shall be compensated at a rate to be established by the
BCC.
C. Membership
1. Composition
a. The Authority shall consist of three members and one alternate member.
b. Members shall be Jefferson County residents, unless otherwise approved by
the BCC, who· are experienced with the Colorado Liquor Code and with the
conduct of administrative hearings. Me_mbers may not be an employee of a
law enforcement agency in Jefferson·County.
2. Terms
a. Appointments shall be made for two-year staggered terms. A member may
continue to serve after a term has expired while a new appointment is
pending.
b. Members may be removed by the BCC with or without cause prior to the
expiration of their term.
3. Conflict of Interest
No member shall have any current interest in a liquor license under the
jurisdiction of the Authority.
D. Staff Responsibilities and Authority

as

staff to the Authority under the
1. The Clerk to the Board's Office shall serve
authority and supervision of the Jefferson County Clerk and Recorder. The Clerk
to the Board may issue Dance Hall Licenses, Special Event Permits, Permanent
Liquor Sales Room Permits, and Tasting Permits as permitted by the Colorado
Liquor Code if no objections to the application have been received in the name of

2

the Authority if the County Attorney determines the applicant has met all statutory
requirements.
2. The County Attorney's Office shall serve as prosecutor for alleged liquor code
violations.
3. The County Attorney's Office shall serve as legal advisor to the Authority if the
Authority does not consist of attorneys who are experienced with the Colorado
Liquor Code and with the conduct of administrative hearings.
4. The advising Assistant County Attorney and the prosecuting Assistant County
Attorney shall not discuss pending cases, shall maintain separate files, and shall
in all other respects maintain complete separation of functions with respect to
liquor licensing matters.
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MEMORANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners
.

.

;

FROM:

Donald J. Davis, County Manage�

RE:

Community Development - Policy Manual Part 2, Chapter 2,
Section 7 Regarding the Community Services Advisory Board

DATE:

October 20, 2020
. ·;. •

Staff Re.commendation: NOW THEREFORE, BE IT RESOLVED, by the Board
of County Commissioners of Jefferson County that the existing Community
Services Advisory Board Policy is hereby rescinded and replaced with the
Policy attached hereto, effective October 20, 2020.
Resolution No.

CC20-288

Background: The proposed amendments clarify that the Park and Teller
County-recommended members are not subject to the 2-year term that
other CSAB board members are. The revisions also update the agenda
posting requirements.
Fiscal Impact: None
BCC Briefing Presented on: July 14, 2020
Originator: Kate Newman
Distribution: Kate Newman, Kat Douglas

,..

,

I .

Title: Administrative Policy
Community Services Advisory Board
..

Policy Custodian
Community Development

..

Policy No.
Part 2, Board Administration
Chapter 2, Establishment of Appointed
Boards
Section 7
Effective Date
October 20, 2020
Adoption/Revision Date
October 20, 2020

Adopting Resolution(s): CC20References (Statutes /Resos/Policies): Community Services Block Grant Act (42
U.S.C. 9901 et seq.); CC95-316, CC95-709, CC96-088, CC97-635, CC99-454,
CC00-606, CC02-463, CC0?-154, CC16-320, CC17-125; CC18-378
Purpose: To establish the Community Services Advisory Board, specify its
membership and terms, define its responsibilities, and provide procedures.
Policy: Community Services Advisory Board
A. Establishment
1. The Community Services Block Grant Act (42 U.S.C. 9901 et seq.)
mandates the establishment of a tripartite advisory board to participate in the
development, planning, implementation, and evaluation of program funds.
2. The Community Services Advisory Board (the "Advisory Board") was
appointed by the Jefferson County Board of County Commissioners (BCC)
to study matters related to human services for low and moderate income
residents.
B. Responsibilities
1. Duties: The Advisory Board shall:
a. Make recommendations to the BCC regarding matters related to human
services for low and moderate income residents;
b. Make recommendations to the BCC regarding recipients for funds made
available to Jefferson County, Park County, and Teller County from
Community Services Block Grant and similar grants; and
c. Serve as liaison for the county to the Jefferson, Park and Teller County
communities on issues related to human services.

1

2. Staff
Staff shall be provided by the Community and Workforce Development
Division and shall provide services, information and other necessary
professional assistance as determined by the Community and Workforce
Development Division Director or designee. Meetings shall be scheduled
and publicized by staff as well as meeting minutes transcribed by staff.
3. Meetings
a. Open Meetings
The Advisory Board and all committees shall hold meetings open to the
public and keep minutes of such meetings. The Advisory Board shall
make available to the public information regarding the award of grants or
contracts to eligible providers and, on request, minutes of meetings.
b. Meeting notices, including agendas of regular and special meetings,
shall be posted per the Meeting Agenda Location Policy.
Meetings that require additional notice as prescribed by Federal or State
law or regulation will be announced as required.
c. Regular and Study Meetings
The Advisory Board shall meet twice a year and shall meet more
frequently as necessary on an agreed upon schedule. Said meetings
shall be held at the Office of Community Development, 3500 Illinois
Street, Golden, CO 80401 unless another location is posted on the
Advisory Board's agenda. The Advisory Board may vote on issues via
e-mail, fax, conference call or proxy by giving a member of the Advisory
Board their proxy vote in writing prior to a scheduled meeting.
d. Special Meetings
__ , ...
Special meetings of the Advisory Board may be called by the Chairman,
by a majority of the membership of the Advisory Board, or by.the BCC.
Notice of meetings shall be made by mail, fax, or-email to each member
by the staff. Agendas for special meetings shall be posted as provided in
B.3.b. At any special meeting no business other than that stated in the
notice shall be transacted.
e. Bylaws
The Advisory Board may· adopt bylaws governing any aspect of its
membership, meetings and actions not set forth herein or governed by
Federal, State, or other c aunty policy, law or regulation.
4. Remuneration
Members of the Advisory Board shall not be compensated.
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C. Membership
1. Composition
a. The Advisory Board shall consist of a minimum of nine members and no
more than 13 members who represent the interests of different
segments of the community. The Advisory Board shall be composed so
as to assu·re that at least 1/3 �f the members are democratically-selected
persons who are representative of the low-income individuals and
families in the areas served, reside in the areas served and are able to
participate actively in the developmeF1t, planning, implementation and
evaluations of programs funded by the Community Services Block Grant
program, as directed by federal law. The remaining members shall be
composed of one-third local elected officials (or their representatives)
and one-third from major groups and interests in the community. At
least one Advisory Board member shall represent the Park County
Community and at least one Advisory Board member shall represent the
Teller County Community.
b. No employee of Jefferson County employed in the Jefferson County
Human Services Department may serve a voting Advisory Board
member.
2. Terms
a. The Park and Teller County representatives on the Advisory Board shall
serve on the Advisory Board until their resignation or until removed or
replaced by the BCC in accordance with the terms of this Policy and the
Boards and Commissions Appointment Policy. All other Advisory Board
members shall be appointed for a period of two (2) years with terms that
are staggered so that approximately one half of the appointments expire
each year.
b. Each Advisory Board member shall serve until his or her term expires or
until reappointed or replaced by the BCC. Appointees serve at the
pleasure of the BCC and, absent a statutory provision to the contrary,
may be removed at the sole discretion of the BCC.
3. Vacancies/Appointments
a. Vacancies on the Advisory Board shall be created by the resignation,
expiration of term or removal from office by the BCC.
b. Members missing two unexcused regularly scheduled Advisory Board
meetings in a calendar year, shall be contacted by the Advisory Board
Chair. A letter declaring interest, commitment or resignation will be
required of said Advisory Board member before the next regularly
scheduled Advisory Board meeting. If a letter is not received before the
3

next regularly scheduled Advisory Board meeting, the member shall be
·
considered to have resigned.
c. New appointments shall be made by the BCC in accordance with the
Boards and Commissions Appointment Policy except:
1) The Park County Commissioners shall make recommendations to the
Jefferson County BCC for the person to be appointed to the Advisory
Board to represent the Park County community;
2) The Teller County Commissioners shall make recommendations to
the Jefferson County BCC for the person to be appointed to the
Advisory Board to represent theTeller County community; and
3) The appointments of persons to meet the requirement for one-third of
the membership to represent low-income individuals and families
shall be appointed from nominations from partner organizations or
other organizations who have democratically selected nominees or
from qualify persons who submit applications. The Advisory Board
shall review applications for compliance with necessary qualifications
and make recommendations to the BCC.
4. Conflict of Interest
a. Any member having affiliations with applicants for funds from the
Community Services Block Grant and similar grants shall refrain from
comment on those proposals and will absent themselves from the room
while those proposals are under discussion and consideration. Such
members shall not vote or participate in any other decision-making
activity directly related to those proposals.
b. A member of the Advisory Board may not (1) vote on a matter under
. consideration by the Advisory Board (a) regarding the provision of
services by such member (or an entity that such member represents); or
(b) that would provide direct financial benefit to such member or the
immediate family of such member; or (2) engage in any other activity
determined to constitute a conflict of interest.
c. All members must adhere to the Advisory Board's Conflict of Interest and
whistleblower rules, provided during t�e member's first meeting .

• :,.

'•
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Agenda Item__
M EM O R ANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager�

RE:

County Manager - Policy Manual Part 5, Chapter 1, Section 3
Regarding Driving on County Business

DATE:

October 20, 2020

Staff Recommendation: NOW THEREFORE, BE IT RESOLVED, by the Board
of County Commissioners of Jefferson County that the existing Driving on
County Business Policy is hereby rescinded and replaced with the Policy
attached hereto, effective October 20, 2020.·
ResolutionNo. CC20-289
Background: The proposed amendment adds provisions for the use of GPS
tracking data of the vehicles' usage.
Fiscal Impact: None
BCC Briefing Presented on: October 13, 2020
O riginator: Kate Newman
Distribution: Kate Newman, Michael Dobbs, Randy Sturgeon

Title: Administrative Policy
Driving on County Business

Policy Custodian
County Manager

Policy No.
Part 5, Staff Policies
Chapter 1, Rules
Section 3
Effective Date
October 20, 2020
Adoption/Revision Date
October 20, 2020

Adopting Resolution(s): CC20References (Statutes/Resos/Policies): CC01-515, CC0S-169, CC09-451, CC13-170,
· CC16-116, CC17-262, CC18-066, CC18-384, CC19-367, CC20-089; Treasury Regulation
1.274-5(k)(6)(ii), Commercial Driver's License Policy, Vehicle Options for Elected Officials
Policy, Smoking in County Vehicles and on County Property Policy, Commercial Driver's
License Policy, Personnel Rules
Purpose: To set standards for driving county vehicles and/or personal vehicles for county
business.
Policy: Driving on County Business
A. Definitions
. .

.. :\ �

1. Discretionary MVR Violations are MVR Violati6ns that are serious in nature, but with
the approval of the Department Director, the Driver may still drive on county
business.
2. Driver means all persons driving on county business, including employees, interns
and volunteers. Elected and Appointed Officials are excluded.
3. Motor Vehicle Record (MVR) is the state issued document of the Driver's past three
years of driving history.
4. Unacceptable MVR Violations are MVR Violations that are serious in nature and
immediately revoke the Driver's eligibility to drive on county business.
5. Vehicle means any personal or county-owned automobile, truck, van or sport utility
vehicle, motorcycle or motorized equipment requiring a license to operate.
6. Violation is any conviction of a vehicle-related crime or traffic infraction in the
Driver's past three years of driving history.

B. Applicability
This policy applies to all county Drivers. County vehicle options and IRS provisions for
commuting for Elected Officials are found in the Vehicle Options for Elected Officials
Policy.
C. Eligibility to Drive on County Business
1. Drivers with a suspended, revoked, or canceled license may not drive on county
business.
2. Drivers with Unacceptable MVR Violations may not drive on county business, which
may also lead to dismissal from employment.
Unacceptable MVR Violations
one 1 or more of the followin in the ast three 3
Involved in race/s eed contest
Left scene of an accident
Attem ted to flee or elude olice

ears

Any violation of state or local law relating to vehicle traffic
control arisin in connection with a fatal accident.
More than one 1 Discretiona MVR Violation
3. Drivers with a Discretionary MVR Violation may be granted eligibility to drive on
county business by the Department Director, with Safety and Compliance
consultation. Drivers with a Discretionary MVR Violation who are required to hold a
Commercial Driver's License for their position may be granted eligibility to drive on
county business by the Department Director and Safety and Compliance. The
Department Director and/or Safety and Compliance may require the Driver to take
an online or a behind-the-wheel course(s). Any course may be at the Driver's
expense and will be taken in the time-frame prescribed by the Department Director
and/or Safety and Compliance.
,,
1•

Discretionary MVR Violations
(no more than one (1) of the following permitted in the past
three (3) years)
Reckless or careless driving
Passed a stopped school bus
A suspended, revoked, or canceled license
DUI, DWI, and/or DWAI
,

4. If the Discretionary Moving Violation is a DUI, DWI, or DWAI, the Driver may NOT
transport children on county business for three (3) years from the date of the
Violation.
2

5. If the Discretionary MVR Violation or Unacceptable MVR Violation took place during
the performance of county business, a county Driver may NOT drive on county
business for three (3) years. If the Discretionary Moving Violation is a DUI, DWI, or
DWAI that took place during the performance of county business, and the Driver is
an employee, the Driver shall be terminated. If the Driver is an intern or volunteer,
the Driver shall not continue to serve in that capacity.
6. Prior to employment for a position that requires driving, Human Resources must
review and assure that the candidate is eligible to drive on county business. If the
· candidate has a Discretionary MVR Violation, the provisions of C.3. apply.
7. Safety and Compliance shall review Drivers' MVRs periodically for eligibili.ty to drive
on county business.
D. Driver Responsibility
1. County Vehicles
a. Drivers shall report immediately any known unsafe condition(s), mechanical
problems, and any damage to a county vehicle to the Fleet Services Division,
the Airport's fleet unit if the vehicle is owned by the airport, or the Sheriff's fleet
unit if the vehicle is owned by the Sheriff. ·
b. Drivers shall not let unauthorized individuals drive county vehicles.
c. Drivers shall not use county vehicles for personal purposes except for travel to
and from lunch or incidental/personal errands that may be permitted pursuant to
the "de minimis" usage exemptions in IRS Publication 15-8, Employers Tax
Guide to Fringe Benefits.
d. If a county fleet vehicle is returned in a condition that requires extensive cleaning
due to operator neglect or abuse, the Driver's division may be charged for
cleaning the vehicle.
e. Drivers shall report accurate vehicle mileage at the fueling stations and on the
Motor Pool Reservation Sheet. Failure to report mileage accurately may result in
loss of privileges and disciplinary action as provided for in the Personnel Rules.
f.

All county vehicles, except those used by Elected Officials per The Vehicle
Options for Elected Officials Policy, are equipped with a live GPS tracking unit.
The GPS units track vehicle speed, location, diagnostics, hard stops, hard starts
and hard cornering. The data is fed back to a software system that allows Fleet,
Safety & Compliance and Division Directors to monitor the fleet.
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2. Personal Vehicles
a. If a personal vehicle is to be used for county business, the Driver shall:
(1) maintain auto insurance in accordance with state law,
(2) provide proof of insurance to Safety and Compliance upon request,
(3) maintain the vehicle's operating condition in accordance with all State and
Federal Laws and Regulations.
b. A Driver who chooses to drive their personal vehicle on county business may
submit their claims to their own insurance company. The county does not pay for
damage to personal vehicles or deductibles on insurance policies.
c. Motorcycles may not be used for county business.
d. County logos shall not be applied to personal vehicles unless otherwise
approved by the Department Director.
e. Executive Officers will receive a monthly vehicle allowance that will be taxable
· as income. Executive Officers may not also be reimbursed for mileage nor drive
a county vehicle.
3. County and Personal Vehicles
Drivers shall abide by the following rules when driving on county business:
a. Use child safety seats and seatbelts in accordance with State law when
transporting children,
b. Require all occupants to use seatbelts,
c.

Do not use vehicles that are unsafe to operate,

d.

Do not offer rides to hitchhikers,

e. Lock vehicle doors and remove keys when parked,
f. Adhere to local, state and federal driving laws and obey warning signs.
4. Notification of Violations and Citations
a. Any Driver who is required to drive on county business must immediately report
to their supervisor (or volunteer coordinator) all citations and violations received
while driving on county business and all. P.iscretionary and Unacceptable MVR
Violations received while driving on personal time. Any Driver who is required to
4

drive on county business must immediately report to their supervisor all
suspension, revocations, or cancelations of their license.
b. Supervisors (or volunteer coordinators) shall immediately report all known
Violations to Safety and Compliance.
c. Drivers who fail to report such Violations will be subject to disciplinary action that
may include revocation of driving privilege or dismissal from employment.
5. Drivers who will be driving on county business in either a county or personal vehicle
and have an out-of-state license must obtain a Colorado Driver's license within 30
days of hire or beginning to serve as an intern or volunteer. Exception: Any
nonresident who is temporarily residing in Colorado for the principal purpose of
furthering such nonresident's education, is at least sixteen years of age, has a valid
driver's license from his or her state of residence, and is considered a nonresident
· for tuition purposes by the educational institution at which such nonresident is
furthering his or her education.
E. Reimbursements
1. Tickets
The employee shall be responsible for any traffic or parking tickets incurred while
driving on county business, except load violations beyond the driver's control.
2. Parking Expenses and Tolls
The county may reimburse parking and toll expenses for county business related
trips. The county will not reimburse for parking and tolls associated with commuting
or personal use.
3. Mileage Reimbursement for Personal Vehicles
a. The intent of mileage reimbursement is to compensate the employee for out-of
pocket costs incurred (i.e. fuel, oil, wear and tear) while using their personal
vehicle for county related business.
b. Mileage will be reimbursed only to the driver of the vehicle at the county's set
mileage rate. A Claim Voucher, indicating the date, destination, purpose and
mileage traveled must be submitted.
c. Mileage to and from a seminar, conference, training session or other county
related business event will be reimbursed to the extent the distance exceeds the
normal commute to the employee's work environment. For example, if an
employee normally travels 20 miles round trip to work, and the round-trip
distance to a conference is 30 miles, the employee may be reimbursed for 10
miles.

5

d. A Personal Vehicle may not be used to travel if the estimated mileage will
exceed the cost of round trip airfare.
e. Drivers may not use a County Procurement Card to purchase fuel for their
personal vehicle without advance, specific approval from their supervisor.
4. Reimbursement for County Motor Pool Vehicles
The county will pay/reimburse for fuel, oil and maintenance costs associated with
the use of a county motor pool vehicle. The county will not reimburse for mileage
when a county motor pool vehicle is used.
5. Other Modes of Transportation
a. The county may reimburse for reasonable transportation costs from other modes
of transportation, such as bus, light rail, taxi services, vehicle sharing service
such as Uber or Lyft, etc. in instances where the cost of using such service is
comparable to mileage reimbursement and parking.
b. Supervisor approval is required for reimbursement of other transportation costs.
F. Commuting
1. In accordance with IRS regulations, commuting mileage is considered taxable
income. The law enforcement exception to the IRS regulations allows Sheriff,
Coroner, and District Attorney law enforcement officers to commute in county
vehicles without taxation on the value of the _b_enefit if they meet the requirements of
Treasury Regulation 1.274-5(k)(6)(ii), which requires that the employee (1) be full
time employee of a unit responsible for the prevention or investigation of crime, (2)
be authorized by law to carry firearms, execute search warrants, and to make
arrests, and (3) regularly carries a firearm.
2. Employees who are expected to respond to operational emergencies from the
employee's residence outside of county business hours may be permitted to use
county vehicles to drive to/from their homes. These employees must occupy
positions where it is impractical to obtain a county vehicle prior to responding and
must have written approval from the Department Director. These employees are
prohibited from using these vehicles during non-work hours for personal use except
pursuant to the "de minimis" usage exemptions in IRS Publications. In the event
these employees drive to/from their homes in a county vehicle and do not respond
to an operational emergency prior to reporting to duty at their normal scheduled
hour, that trip shall be reported to Payroll by the employee as commuting for tax
consideration. An employee who commutes must annually submit a certified report
of the dates and mileage.
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Agenda Item__
M E M OR ANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager�

RE:

County Manager - Policy Manual Part 1, Chapter 3, Section 2
Regarding the Temporary Closure of County Facilities, or
Reduction or Suspension of County Services

DATE:

October 20, 2020

Staff Recommendation: NOW THEREFORE, BE IT RESOLVED, by the Board
of County Commissioners of Jefferson County that the existing Temporary
Closure of County Facilities, or Reduction or Suspension of County Services
Policy is hereby rescinded and replaced with.the Policy attached hereto,
effective October 20, 2020.
ResolutionNo. CC20-290
Background: The proposed amendments incorporate teleworking and
virtual meetings and clarify administrative leave when there is a building
closure.
Fiscal Impact: None
BCC Briefing Presented on: October 13, 2020
Originator: Kate Newman
Distribution: Kate Newman, Julie Story

Title: Administrative Policy
Temporary Closure of County Facilities, or
Reduction or Suspension of County Services

Policy Custodian
County ManaQer

Policy No.
Part 1, General County Administration
Chapter 3, Operations
Section 2
Effective Date
October 20, 2020
Adoption/Revision Date
October 20, 2020

Adopting Resolution(s): CC20References (Statutes/Resos/Policies): CC91-209, CC06-564, CC10-468
Procedure: Snow Closure Procedure
Purpose: To establish standards for the temporary closure of County facilities, or reduction or
suspension of County Services.
Policy: Temporary Closure of County Facilities, or Reduction or Suspension of County
Services
A. Determination
1. The County Manager and/or the Board of County Commissioners (BCC) may determine
when it is imprudent or impossible to conduct the affairs of the County and may close
facilities or reduce or suspend County services.. ,
· 2. The County Manager, or designee, shall make a recommendation to the Chairman of the
BCC based on the following:
a. Road and highway conditions are too hazardous for safe travel.
b. Parking lots at the various County facilities are not open due to snow or ice
accumulation or other disabling or hazardous condition.
c. Building systems or information technology infrastructure are not functioning.
d. Staffing levels are insufficient.
e. State and/or Federal Authorities have issued orders, mandates, or directives, that
conflict with County operations.
f.

There is a reasonable belief that a closure, or reduction or suspension of operations
will protect the health, safety and welfare of the public and/or staff.

B. Scheduled Public Meetings or Events
1. Relocation
The governing body may meet at any place, inside or outside the County limits if the
normal meeting facility has been closed. Virtual meetings may also be held, provided
public notice is provided in accordance with applicable policies and State Statutes.

2. Continuance of Public Hearings_
If the issued public notice only indicated a physical location and the timing is such that
an updated notice for online access is not possible, any scheduled hearing before any
Jefferson County Board or Commission shall be automatically continued until the next
meeting of such Board and/or Commission.
C. Notification to the Public and to Employees
The Public Affairs Office shall disseminate the information to the public and employees as
soon as possible as provided for in the procedures that implement this policy.
D. Provision of Services During Closure
1. The County Manager and/or the BCC may determine essential County services that
must be delivered throughout the reduction or suspension of other County services.
2. Regardless of an employee's position or status, an employee may be directed to perform
or facilitate essential County services.
3. Employees may be placed on Administrative Leave or required to work remotely, work
an alternative work schedule, or work at an alternate County facility. Employees that are
able to telecommute will not receive Administrative Leave and shall continue to telework
throughout the building closure. (See Telecommuting Policy)
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Agenda Item__
MEM OR ANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager�

RE:

County Attorney - Policy Manual Part 3, Chapter 3, Section 3
Regarding Beer, Liquor, and Dance Hall Licenses

DATE:

October 20, 2020
.·

�

StaffRecommendation: NOW THEREFORE, BE IT RESOLVED, by the Board
.· of County Commissioners of Jefferson County that the existing Beer, Liquor,
and Dance Hall Licenses Policy is hereby rescinded and replaced with the
Policy attached hereto, effective October 20, 2020.
Resolution No.

CC20-291

Background: The proposed amendments update language, requirements
and fees for fermented malt beverages, tasting permits, and bed and
breakfasts in accordance with statutes. Requirements for art gallery permits
were also included.
F iscal Impact: None

',.

! "

BCC Briefing Presented on: October 13, 2020
Originator: Kate Newman
Distribution: Kate Newman, Diane Keathley

Title: Administrative Policy
Beer, Liquor, and Dance Hall Licenses
. .

Policy Custodian
County Attorney

Policy No.
Part 3, Regulations
Chapter 3, Business Regulations
Section 3
Effective Date
October 20, 2020
Adoption/Revision Date
October 20, 2020

Adopting Resolution(s): CC20References (Statutes /Resos/Policies): 44-4-101, et seq., C.R.S.; 44-3-101, et seq.,
C.R.S.; 44-5-101, et seq., C.R.S.; 30-15-501, et seq., _C.R.S.; CC75-46, CC78-120,
CC81-424, CC84-566, CC85-190, CC87-146, CCBB-401, CC90-144, CC90-220, CC90431, CC90-654, CC91-271, CC92-1038, CC94-719, CC94-873, CC97-460, CC97-605,
ccoo�341, CC06-198, CC07-157, CC07-382, CC09-237, CC11-349, CC17-366, CC17380; Liquor Licensing Authority Policy
Purpose: To provide for the issuance and regulation of licenses and permits pursuant to
the Colorado Beer Code, Colorado Liquor Code, and other applicable Colorado Revised
Statutes, and Colorado Liquor Rules.
Policy: Beer, Liquor, and Dance Hall Licenses and Permits
A. Definitions
1. Fermented Malt Beverages: Fermented malt beverages shall be defined as set
forth in 44-4-103, C.R.S.
2. Accessory Use: For the purpose of this regulation, an "accessory use" shall be
defined as "a use which is clearly incidental to, and commonly associated with, a
permitted use in a zone district or an Official Development Plan."
3. Alcohol Beverages: Alcohol beverages shall be defined as set forth in 44-3-103,
C.R.S.
4. Independent Person: For the purpose of this regulation, an "independent
person" is one who does not have any financial interest in the applicant, whether
by employment or otherwise. An "independent person" is one not related by
blood or marriage to the applicant, nor to any partner, director, officer or
stockholder, member or manager of an applicant.
B. Licensing Authority
1. Fermented Malt Beverage Licenses
a. The Liquor Licensing Authority, as the statutorily designated local licensing
authority, has the sole authority to issue Fermented Malt Beverage Licenses
for applicants carrying on business within unincorporated Jefferson County.

b. The Liquor Licensing Authority may issue only the following licenses for
Fermented Malt Beverages:
(1) Sales for consumption off the premises of the licensee.
(2) Sales for consumption on the premises of the licensee.
(3) Sales for consumption both on and off the premises of the licensee.
2. Alcohol Beverages Licenses
a. The Liquor Licensing Authority, as the statutorily designated local licensing
authority, has the sole authority to issue Alcohol Beverages Licenses for
applicants carrying on business within unincorporated Jefferson County.
b. The Liquor Licensing Authority may issue only the following licenses:
(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)
(9)
(10)
(11)
(12)
(13)
(14)
(15)
(16)

Retail liquor store license
Liquor - licensed drug store license
Beer and wine license
Hotel and restaurant license
Club license
Tavern license
Arts license
Optional premises license
Brew pub license
Racetrack license
Vintner's restaurant license
Distillery pub license
Lodging and entertainment license
Retail gaming tavern license
Resort complex
Campus liquor complex

c. The Liquor Licensing Authority may issue the following permits, as defined by
the Colorado Liquor Code, subject to provisions of the Colorado Liquor Code
. and this policy:
(1)
(2)
(3)
(4)
(5)

Bed and breakfast permit
Tasting permit
Art gallery permit
Resort complex related facility permit
Campus liquor complex related facility permit
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C. Count Fees

Alcohol
Beverage
Licenses

Special
Events

Dance
Hall

$7.50

Beer and Wine
O tional Premises
Bed and Breakfast Permit
Brew Pub
Racetrack
Mini Bar Permit

New license
Transfer of location
Transfer of ownership
Annual Renewal

·

$ 37.50
$ 37.50
$ 75.00
$ 41.25
$ 41.25
$ 63.75
$ 75.00
$3.75
$ 75.00
$ 75.00
$48.75
$75.00
$3.75

$1,000.00. :·'
$750.00
$750.00
$100.00
$500.00
$100.00
$100.00 per
erson
$ 75.00
$100.00
$25.00

$ 100.00 per
event

1. Fees shall be nonrefundable and are in addition to fees collected for the State
Department of Revenue.
2.

The Fee for a Change of Corporate/Limited Liability Company may be waived if:
a. The corporation or limited liability company has already undergone a
background investigation by, and paid a fee to, the state licensing authority,
in which case there is no charge for any person investigated by the state
licensing authority; or
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b. The corporation is defined as a regularly. chartered branch, lodge, or chapter
of a national organization or society that is operated solely for the objects of a
patriotic or fraternal purpose, but not for pecuniary gain, in which case a
$100.00 per person fee will be charged.
D. Application Requirements for Fermented Malt Beverage Licenses and Alcohol
Beverage Licenses
1. Zoning Requirements
Applicants for Fermented Malt Beverage Licenses or change of location thereof
and Alcohol Beverage Licenses or a change of location thereof shall be accepted
only if the proposed location for said license is in one of the following zone
districts as shown in the following table:

Restricted-Commercial (R-C) for package store with
consumption off premises only.
Restricted-Commercial (R-C) for retail liquor store for
consumption off premises only.
Commercial-One (C-1) for consumption off and on
premises.
Commercial-Two (C-2)
Industrial-One (1-1), only where a restaurant is an .
accessory use.
Industrial-Two (1-2), same qualification as in 1-1.
Industrial-Three (1-3), same qualification as in 1-1.
Industrial-Four (1-4), same qualification as in 1-1.
Planned-Development (P-D) when the sale is specifically
provided for in the Official Development Plan, when a
restaurant is a permitted use, or when the service or sale
of Fermented Malt Beverage is an accessory use to a
permitted use in the Official Development Plan.
Corridor District (CD) in the 'following subdistricts: SmallScale Retail (CD-RS), Medium-Scale Retail (CD-RM),
Mixed Use (CD-MU)
Established nonconforming use in any zone district,
pursuant to the Jefferson County ZoninQ Resolution.
All zone districts for public and private golf courses and
associated facilities.
Conservation zone districts, only where a restaurant is an
accessory use.

Fermented
Malt
Beverage
Licenses
X

Alcohol
Beverage
Licenses

X
X

X

X
X

X
X

X
X
X
X

X
X
X
X

X

X

X

X

X

X

X

X
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2. File Requirements. A complete application file for Jefferson County must be
submitted and shall include:

An affidavit stating that the distance of the nearest portion
of the licensed building to the nearest property line of any
public or parochial school or the principal campus of any
colle e, universit or semina is more than 500 feet.
A completed Individual History form, Financial
Questionnaire, and any additional documents requested by
the Sheriff's Office, for each individual applicant, each
partner of a partnership applicant, each corporate officer,
director, and stockholder owning 10 percent or more of the
corporate applicant, each manager and member of a
limited liability company applicant, and each registered
mana er of the licensed remises, if a licable.
Check, or certified funds for the appropriate license fee
made payable to the Colorado Department of Revenue,
and, check, or certified funds for the appropriate application
and license fees made a able to Jefferson Count .
Complete plans and specifications for both interior and
exterior dimensions of proposed licensed building, including
location of all fixed equipment, all places for the storage,
sale, and display of alcohol beverages, and all exits,
entrances, and parking areas. The premises to be licensed
shall be outlined in a contrasting color on the floorplan, and
all storage space for alcohol beverages shall be outlined in
another color. If the building has not been constructed, or is
a new building at the time of application, in addition to the
foregoing, a plot plan, detailed sketch of the interior, and
architectural plans of the building shall be submitted. The
specifications and plans may be reduced copies of the
original. The architect's plan must bear an.architect's seal
or si nature.
An area map showing the location of the proposed outlet
outlined in a contrastin color.
A signed copy of the lease, contract for sale, warranty
deed, or other instruments showing ownership or current
proof of possession by the applicant of the premises on
which the fermented malt beverage or alcohol beverage will
be sold. Where the applicant holds the premises under a
lease, the lease shall be valid for at least one (1) year after
issuance of the license.
A completed Sheriffs Office clearance form showing the
results of its investi ation of the a licant.

X

X

X

X

X

X

·X

X

X

X

X

X
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A copy of the Bylaws, or a written statement that no
8 laws exist.
Copies of minutes showing election of officers and election X
of directors. These minutes shall be certified by the
secreta of the cor oration.
X
A copy of a Certificate of Good Standing from the
Colorado Secretary of State issued within the last two
ears.
A copy of minutes showing issuance of_ stock to
stockholders, or copies of stock certificates showing both
the front and the back, and a certification by the secretary
of the corporation that there are no other stockholders of
record, and that no individual, who has not either
submitted the Individual History Form, Financial
Questionnaire, and any additional documents requested
by the Sheriff's Office or been included on a master file of
the Colorado Division of Liquor Enforcement, owns a
sufficient percentage of any parent organization that would
constitute a beneficial ownership of 10 percent or more of
the a licant.
A copy of minutes showing issuance of stock to
stockholders, or copies of stock certificates showing both
the front and the back, and a certification by the secretary
of the corporation that there are no other stockholders of
record.

A copy of the Articles of Organization marked "Filed" by
the Secretar of State.

X
X
X

X

X

X

X
X

X
X
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A copy of the Management Agreement signed by the
manager and applicant, if such Agreement exists, or a
written statement that no written Management
A reement exists.
A completed Manager's Registration Form, and the
a ro riate fee, a able b check or certified funds.
A completed Sheriff's Office clearance form showing the
results of its investi ation of the a licant.
3. Sheriff Investigation Requirements

X

X
X

_ ...

a. A person shall be fingerprinted and photographed by the Jefferson County
Sheriff's Office if they reside within 100 miles of the Jefferson County
Court/Administration Building. If they reside more than 100 miles from the
Jefferson County Court/Administration Building, they shall be fingerprinted
and photographed by an appropriate law enforcement agency in their current
places of residence, and shall submit the same with their application.
. -� ' I � )· I

Fermented
Malt

Alcohol
Beverage

Licenses
X
X
X

X
X
X

X

X

Beverage

Licenses
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b. Prior to hearing, the Sheriff's Office shall conduct an investigation of the
following people:
Fermented
Malt
Beverage
Licenses

,·:·

Alcohol
Beverage
Licenses

X
X

X
X

X
X

X
X

· ··:

X
c. This investigation shall include, but is not limited to, a review of any and all
criminal records, liquor license records, financial records, character
references, or other matters as may be deemed necessary by the Sheriff's
Office to complete a full investigation, provided however, that the Sheriff's
Office may, at its discretion, rely on information contained in a State Liquor
Enforcement Division Master File in conducting its investigation.
d. A completed Sheriff's Office clearance form showing the results of its
investigation shall be placed in the application file for review by the Liquor ·
Licensing Authority.
E. Pre-Hearing Procedures for Fermented Malt B·everage Licenses and Alcohol
Beverage Licenses
1. County Attorney's Review of Application File
a. The County Attorney's Office shall review the application file to determine
compliance with all statutory and other requirements.
b. The County Attorney's Office shall advise the Liquor Licensing Authority on
the legal sufficiency of the documents submitted.
2. Neighborhood for Investigation
a. Designation of Neighborhood for Investigation: The Clerk to the Board shall
approve the designation of neighborhood based on the recommendation of
the liquor investigator. The designated neighborhood shall generally be a
one-mile radius around the premises to be licensed unless the density of
development in the surrounding area warrants a larger area. The Clerk to the
Board shall note the designated neighborhood in the application file.
b. · Circulation of Petitions in Designated Neighborhood. The applicant shall
retain an independent person to circulate petitions necessary to establish the·
reasonable requirements of the designated neighborhood and the desires of
the adult inhabitants, and shall submit such petitions to the Liquor Licensing
Authority at least five days prior to the public hearing on the application. At its
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discretion, the Liquor Licensing Authority may also circulate petitions and
may consider petitions from the designated neighborhood submitted by
persons other than the applicant.
3. County Liquor Investigator Report
a. The County Liquor Investigator shall conduct an investigation of alcohol
beverage applicants.
b. The results of the investigation shall be made available to the Liquor
·. Licensing Authority and all interested parties in writing a minimum of five (5)
- days prior to the public hearing date.
,,

;,:,

4. Schedule the Hearing: Once the application is found to be complete and
acceptable, the Clerk to the Board shall set a hearing date not less than 30 days
from the date application.
5. Public Notice of Hearing
a. Sign Posting: The applicant shall post public notice of the hearing by means
of a sign exhibited continuously for at least 10 days prior to the hearing date.
(1) The sign shall be made of suitable material, not less than 22 inches wide
and 26 inches high, composed of letters not less than one inch in height.
(2) The sign shall state the type of license applied for, the date of the
application, the hearing date, the name and address of the applicant, and .
such other information as may be required to give the· public full
knowledge of the nature of the application. If the applicant is a
partnership, the sign shall contain the names and addresses of all
partners. If the applicant is a limited liability company, the sign shall
contain the names and addresses of all managers and members. If the
applicant is a corporation, association or other organization, the sign shall
contain the names and addresses of the president, vice president,
secretary and manager or other managing officers.
(3) Placement of Sign: The sign shall be placed in a conspicuous place on
the premises for which the application has been made so as to be plainly
visible to the general public if the building exists. If the building does not
exist, the sign shall be placed along the property's perimeter so as to be
conspicuous and plainly visible to the general public.
b. Publication: The Clerk to the Board shall arrange for publication of the public
notice of the hearing in a newspaper of general circulation in the County a
minimum of 10 days prior to the hearing date. The type size shall be at least
six points.
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F. Public Hearing for Fermented Malt Beverage Licenses and Alcohol Beverage
Licenses
1. Hearings shall not be required for the following requests, provided that the Liquor
Licensing Authority may in its discretion hold hearings on any of these matters if
it is deemed necessary:

Change of trade name
Change of status of corporation from profit to non-profit
and vice versa
The deletion of one or more corporate directors, officers,
managers or members of a limited liability company,
partners or individuals
A change of status by the licensee from individual to
partnership, limited liability company, corporation or any
combination thereof so long as no new individuals
become owners
Transfer of stock among previously cleared individuals, or
issuance of less than 10% of the previously outstanding
and issued stock to other persons
Temporary permits

Fermented
Malt
Beverage
Licenses
X
X

X
X

X

X

X

X

X

X

X

X

Alcohol
Beverage
Licenses

2. Decisions of the Liquor Licensing Authority
a. Before making any decision approving or denying the application, the Liquor
Licensing Authority shall consider the facts and evidence obtained as a result
of its investigation, as well as any otherrelevant facts, the reasonable
requirements of the neighborhood for the type of license applied for, the
desire of its adult inhabitants, the number, type and availability of alcohol
beverage outlets located in or near the neighborhood under consideration
and any other pertinent matters affecting qualifications of the applicant to
conduct the type of business proposed. The reasonable requirements of the
neighborhood shall not be considered in the issuance of a club alcohol
beverage license as defined in the Colorado Liquor Code.
b. Any decision of the Liquor Licensing A'uthority approving or denying any
application shall be in the form of a written resolution stating the reasons
therefor within 30 days after the public hearing date. A copy of the resolution
shall be sent by certified mail to the applicant at the address shown in the
application.
G. License Requirements
1. Issuance of License:
No license shall be issued by the Liquor Licensing Authority after approval of an
application until:
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a. The State license has been issued.
b. A certificate of occupancy has been issued by the Jefferson County Division
of Building Safety, if the licensed premises will be within a new building.
c.

If food will be served in the licensed premises, approval by the Jefferson
County Department of Health and Environment of the building is obtained.

d. An inspection of the building shall be conducted by the County to determine if
the premises comply with the architect's drawings, plans and specifications.
2. Late Renewal Applications
a. A licensee whose license has been expired for not more than ninety days
may file a late renewal application upon the payment of a non-refundable late
application fee of five hundred dollars ($500) to the county licensing authority,
along with any late application fee that may at the time be required by the
state licensing authority.
b. A licensee who has paid the requisite fees may continue to operate until both
the state and county licensing authorities have taken final action to approve
or deny the licensee's late renewal application.
c. The county will not accept a late renewal application more than ninety days
after the expiration of a licensee's permanent annual license. Any licensee
whose permanent annual license has been expired for more than ninety days
must apply for a new license and shall not sell or possess for sale any
Fermented Malt Beverage or alcohol beverages until all required licenses
have been obtained.
3. Hotel and Restaurant, Tavern, Club, Lodging and Entertainment, or Arts License
Manager ·Registration
a. Wheh a person ceases to be a registered manager under a Hotel and
Restaurant, Tavern, Club, or Arts License, for whatever reason, the Hotel and
Restaurant, Tavern, Club, or Arts Licensee shall notify the County and the
State licensing authorities within five days and shall designate a new
registered manager within thirty days.
b. Upon receipt of a completed Manager's Registration Form, Individual History
Form, Fingerprint form, and any other documents required by the Sheriff's
Office for its investigation, said forms shall be referred to the Sheriff's Office
by the Clerk to the Board for an investigation by the Sheriff's Office in the
manner set forth in the Sheriff Investigation Section of this Policy.
c. The Liquor Licensing Authority hereby authorizes the Clerk to the Board, or
the Clerk's designee, to accept the registration for a new manager for a Hotel
and Restaurant, Tavern, Club, or Arts licensee and to sign the report and
approval of the manager's registration on behalf of the Liquor Licensing
Authority if the Sheriff's Office has done ·an investigation of the new
manager's character, reputation or record, and a Sheriffs Office
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representative has signed a Sheriffs Clearance Form indicating the Sheriff's
Office recommends or has no objection to the manager's registration.
d. If the Sheriffs Office objects to the registration of the manager based on
· issues concerning the manager's character, record, or reputation, the Clerk to
the Board shall set the matter for hearing before the Liquor Licensing
Authority.
e. If a hearing is set before the Liquor Lic.ensing Authority to consider whether to
accept a person as a new registered manager, the Liquor Licensing Authority
shall apply the criteria set forth in Section 44-3-413, C.R.S.
4. Surrender and Cancellation of License
a. A licensee may surrender the license by delivering the license certificate
and/or an affidavit of surrender of the license to the Clerk to the Board.
b. · A surrendered license shall be considered to be canceled upon receipt of the
license certificate and/or affidavit of surrender of the license by the Clerk to
the Board.
H. Violations
1. Suspension/Revocation
a. An allegation that a Licensee has violated any law, rule, or regulation of the
State, or of the State or Local Licensing Authorities, shall be brought to the
attention of the Clerk to the Board and the Assistant County Attorney acting
as the Prosecution Attorney for Show Cause hearings.
b. If the Jefferson County Sheriffs Office investigates such allegation, and if in
its report to the Liquor Licensing Authority there appears to be probable
cause to believe that a Licensee has violated any such law, rule or regulation,
and if the Assistant County Attorney acting as the Prosecution Attorney for
Show Cause hearings recommends issuance of a Show Cause Order, then
the Liquor Licensing Authority hereby authorizes any member of the Liquor
Licensing Authority to find probable cause exists and, after finding probable
cause does exist, to sign and issue the Order to Show Cause.
2. Fines In Lieu of Suspension. Pursuant to §44-3-601, C.R.S., the Liquor Licensing
Authority is empowered to impose fines in lieu of suspension of a license to sell
Fermented Malt Beverages or Alcohol Beverages as provided herein.
a. Petition: Whenever a decision of the Liquor Licensing Authority suspending a
license for fourteen (14) days or less becomes final, whether by failure of the
licensee to appeal the decision or by exhaustion of all appeals and judicial
review, the licensee may, before the operative date of suspension, petition for
permission to pay a fine in lieu of having his license suspended for all or part
of the suspension period. Upon receipt of the petition, the Liquor Licensing
Authority may, in its sole discretion, stay the proposed suspension and cause
any investigation to be made which it deems desirable and may, in its sole
discretion, grant the petition if it makes the following findings:
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(1) That the public welfare and morals would not be impaired by permitting
the licensee to operate during the period set forth for suspension and that
payment of a fine will achieve the desired disciplinary purposes;
(2) That the books and records of the licensee are kept in such a manner that
the loss of sales of Fermented Malt Beverages or Alcohol Beverages
which the licensee would have suffered had the suspension gone into
effect can be determined with reasonable accuracy therefrom; and
(3) That the licensee has not had a license suspended or revoked, nor had
any suspension stayed by payment of a fine, during the two years
immediately preceding the date of.the motion or complaint which has
resulted in a final decision to suspend the license.
b. Payment of Fines in Lieu:
(1) The fine accepted shall be equivalent to twenty percent (20%) of the
licensee's estimated gross revenues from sales of Fermented Malt
Beverages or Alcohol Beverages during the period of the proposed
suspension; except that the fine shall not be less than two hundred
dollars ($200.00) nor more than five thousand dollars ($5000.00).
(2) Payment of any fine shall be in the form of cash or certified check or
cashiers check made payable to Jefferson County.
c. Stay of Suspension: Upon payment of the fine the Liquor Licensing Authority
shall enter its further order permanently staying the imposition of the
suspension. If the fine is paid, the Liquor Licensing Authority shall cause such
· monies to be paid into the general funp .of Jefferson County.
(1) In connection with any petition for fine in lieu of suspension submitted, the
Liquor Licensing Authority shall limit any stay granted to the extent
necessary for it to complete its investigation and make its findings. If the
Liquor Licensing Authority makes the above required findings, it may
grant an order permanently staying the imposition of the entire
suspension or that portion of the suspension not otherwise conditionally
stayed.
(2) If the Liquor Licensing Authority does not make the findings required and
does not order the suspension permanently stayed, the suspension shall
go into effect on the operative date finally set by the Liquor Licensing
Authority.
I.

Tasting Permits
1. The Liquor Licensing Authority is authorized to issue permits for alcohol
beverage tastings, as defined by the Colorado Liquor Code, to retail liquor store
licensees or liquor-licensed drugstore licensees, subject to the provisions of the
Colorado Liquor Code and this Policy.
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2. Permits
a. A person may only conduct a tasting, as defined in the Colorado Liquor Code,
after first obtaining a valid Tasting Permit from the Liquor Licensing Authority.
b. No application for a tasting permit shall be approved by the Liquor Licensing
Authority if the licensee's license has been suspended or revoked, or had any
suspension held in abeyance or stayed by payment of a fine in lieu, during
one year immediately preceding the date of the application. If an application
has been granted and the licensee's license is subsequently suspended or
revoked, or has any suspension held in abeyance or stayed by payment of a
fine in lieu, the application and any scheduled tasting dates shaU be cancelled
until such time as the Liquor Licensing Authority approves a new application.
c. The Liquor Licensing Authority authorize.s the Clerk to the Board to issue
Tasting Permits in its name if no objectio'ns to the application have ben
received pursuant to the terms of the public notice. The Liquor Licensing
Authority shall decide whether to grant the application or hold a public
hearing for a Tasting Permit if any objections to the application are received
or if the Liquor Licensing Authority deems it necessary.
e. After a permit is issued, any additions or changes to a schedule submitted
with an application must be submitted in writing to the Clerk to the Board no
later than ten (10) days prior to the first day when an added or changed
tasting will be conducted.
3. Permit Renewal: The Clerk to the Board is authorized to issue a renewal of the
annual permit, without scheduling a public hearing before the Liquor Licensing
Authority, upon receipt of payment of the annual permit fee, provided the
licensee has not had its license suspended or revoked, or had any suspension
held in abeyance or stayed by payment of a fine in lieu of suspension, during the
one year immediately preceding the date �f.�xpiration.
4. Conduct of Tastings: Tastings shall be conducted only as follows:
a. By a person who has completed a seller-server training program that meets
standards established by the Liquor Enforcement Division of the Colorado
Department of Revenue, and is:
(1) A retail liquor store or liquor-licensed drugstore licensee or
employee; or
. (2) A representative, employee, or agent of one of the following
suppliers licensed by the state licensing authority: Wholesaler,
Brew Pub, Distillery Pub, Manufacturer, Limited Winery, Importer,
or Vintner's Restaurant.
c. On a retail liquor store licensee's or liquor�licensed drugstore licensee's
licensed premises.
14

5. Alcohol Used: Alcohol served in tastings shall comply with the following:
a. All alcohol used must be purchased through a licensed wholesaler, a licensed
brew pub, or a winery licensed under 44-3-403, C.R.S.
b. All alcohol used must be purchased at a cost that is not less than the laid-in
cost of such alcohol.
c. The size of samples of malt or vinous ,!ig�ors shall not exceed one (1) ounce.
d. The size of samples of spirituous liquors shall not exceed one-half (1/2)
ounce.
6. Time of Tastings: A licensee shall only conduct tastings as follows:
a. The total time during which tastings shall be conducted may not exceed five
(5) hours per day, although the hours do not need to be consecutive during
the day.
b. Tastings shall only be conducted during operating hours in which the licensee
is permitted to sell alcohol beverages! but in no case earlier than 11 a.m. or
later than 7 p.m.
· c. Tastings shall be conducted during no more than four of the six days in any
week,· Monday through the following Saturday, during which the licensee is
licensed to sell alcohol beverages,
.

.-�

'

..

d. The total number of days during which a licensee may conduct tastings
during a year shall not exceed one hundred fifty-six (156).
7. Licensee Responsibilities: In conducting a tasting, the licensee shall do the
following:
a. Prohibit any patron from leaving the licensed premises with an unconsumed
.-,·.,.
sample;
b. Promptly remove all open and unconsumed alcohol beverage samples from
the licensed premises, or destroy the samples immediately following the
completion of the tasting;
d. Not serve a person who is under twenty-one (21) years of age or who is
visibly intoxicated;
d. Not serve more than four (4) individual samples to a patron during a tasting;
e. Serve alcohol beverage samples in open containers, which shall be provided
to each patron free of charge;
f.

Bear the financial and all other responsibilities for a tasting;

g. Provide and use a measuring device to accurately control the amount of
individual alcohol beverage samples.
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h. No manufacturer of spirituous or vinous liquors shall induce a licensee
through free goods or in-kind assistance to favor the manufacturer's products
being sampled at a tasting.
8. Application
a. Application for a tastings permit shall be made to the Clerk to the Board on
behalf of the Liquor Licensing Authority by a retail liquor store licensee or a
liquor-licensed drugstore licensee upon forms provided by the Liquor
Licensing Authority. If an objection is made to the issuance of the tasting
permit, the Liquor Licensing Authority may require a public hearing. In which
case, the completed application must be submitted at least fifteen (15) days
prior to the date of a scheduled hearing of the Liquor Licensing Authority held
before the date of the first tasting included in the schedule under the permit.
b. An applicant must establish the following:
(1) That the applicant is able to conduct tastings without violating the
provisions of the Colorado Liquor Code and County regulations;
(2) That the applicant is able to conduct tastings without creating a public
safety risk to the neighborhood.
c. Application Submittal Requirements:
(1) A completed County application form.
(2) A schedule of dates and times wh�n· �he tastings will be held.
(3) A certificate of training completion, from a program that meets standards
established by the Liquor Enforcement Division of the Colorado
Department of Revenue, for each person who will be conducting tastings.
(4) Such other information as reasonably may be required to satisfy the
Liquor Licensing Authority that tastings will be conducted without
violations of the Colorado Liquor Code or County regulations and without
creating a public safety risk to the neighborhood.
(5) Additional information as required by the State Licensing Authority.
d. Following review of the application file by the County Attorney's office to
determine compliance with all statutory and other requirements, there shall
be public notice of the application and of the procedure for protesting
issuance of the permit conspicuously posted at the proposed location for at
least ten (10) days before approval of the permit by the Clerk to the Board or
Liquor Licensing Authority.
J. Optional Premises Licenses
The following specific standards will apply to the issuance of optional premises
licenses and optional premises for hotel and restaurant licenses:
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1. Optional premises licenses, or optional premises for a hotel and restaurant
license, may be approved for the following outdoor sports and recreation
facilities: golf courses, country clubs, aquatic facilities, equestrian facilities, and
automobile race tracks.
a. No such facility shall have more than four (4) optional premises.
b. There shall be no restriction on the size of any such facility.
2. Issuance of an optional premises license or optional premises for a hotel and
restaurant license shall be at the discretion of the Liquor Licensing Authority. The
Liquor Licensing Authority shall have the right to deny any request for such a
license, or to place on the license any conditions, restrictions or requirements
which, in its discretion, it deems appropriate.
3. No alcohol beverages may be served on the optional premises until the licensee
has provided written notice to the State and the County in accordance with
C.R.S. 44-3-310(3).
4. Application Requirements: Each applicant shall submit
a. A map or detailed diagram of the outdoor sports and recreation facility
indicating:
(1) The location and boundaries of the facility
_(2) The location of all proposed optional premises
(3) The seating, if any
(4) Restroom facilities, if any
(5) Restrictions, if any, to access to the optional premises
(6) Location of secured area or areas for use in storing malt, vinous and
spirituous alcohol beverages for future use on the optional premises.
b. A written statement setting forth what_w,il! ,be done to secure the optional
premises and storage area or areas and the reason why the Liquor Licensing
Authority should grant the license.
c. Such other information as reasonably may be required to satisfy the Liquor
Licensing Authority that control of the optional premises will be assured, and
that the health, safety and welfare of the neighborhood and outdoor sports
and recreation facility users will not be adversely affected should the license
be issued.
K. Temporary Permit
1. Permit

17

a. The Liquor Licensing Authority hereby authorizes the issuance of a temporary
permit to a transferee of a retail class of license issued by the County. A
temporary permit shall authorize a transferee to continue selling Fermented
Malt Beverages or Alcohol Beverage during the period in which an application
to transfer the ownership of the license is pending.

and

b. The transferee shall conduct business
sell Fermented Malt Beverages or
Alcohol Beverages in accordance with the license of the transferor subject to
compliance with all of the following conditions:
(1) The premises were previously licensed by the State and the County, and
such license was valid at the time the application for transfer of ownership
was filed with the County.
(2) The applicant has filed an application for transfer of the Fermented Malt
Beverage License or Alcohol Beverage License with the County.
c. If the above requirements have been met, a temporary permit shall be issued
by the Clerk to the Board within five working days after receipt of the
complete application. A temporary permit issued pursuant to this section shall
be valid until such time as the application to transfer ownership of the license
to the applicant is granted or denied or for one hundred twenty days,
whichever occurs first.
d. A temporary permit shall also be authorized, as set forth above, in the event
of a transfer of possession of licensed premises by operation of law, a
petition in bankruptcy pursuant to Federal Bankruptcy Law, the appointment
of a receiver, a foreclosure action by a secured party, or a court order
dispossessing the prior licensee of all rights of possession pursuant to Article
40 of Title 13, C.R.S. following a hearing where the Liquor Licensing Authority
finds that one or more of the aforementioned events applies.
The existing licensee shall be given written notice of the hearing by the Clerk
to the Board at least five days prior to the hearing, addressed to the
licensee's last known business and residential addresses, and to the
licensee's registered agent listed by the Colorado Secretary of State, if
applicable.
e. A temporary permit may be canceled, revoked, or summarily suspended if the
Liquor Licensing Authority or the State licensing authority determines that
there is probable cause to believe that the transferee has violated any
provision of the applicable Beer Code 'Liquor Code, or has violated any
rule or regulation adopted by the County or State, or has failed to truthfully
complete or disclose matters required on the application forms.

or

2. Application
The application for a temporary permit shall be filed no later than thirty days after
the filing of the application for transfer of ownership and shall be accompanied by
a temporary permit fee.
•

•• •

··t,,_

3. Submittal Requirements: A Temporary Permit application shall include, but not
be limited to, the following information:
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a. The name and address of the applicant; if the applicant is a partnership, the
names and addresses of all the partners; if the applicant is a limited liability
company, the names and addresses of all the managers and members; and,
if the applicant is a corporation, association, or other organization, the names
and addresses of the directors, officers, and stockholders owning 1 O percent
or more of the applicant.
b. The applicant's financial interest in the proposed transfer, including the
financial interests of all directors, officers, stockholders owning 1 O percent or
more of the applicant, managers, members, or partners, both in the transfer,
and in the applicant.
c. The premises for which the temporary permit is sought.
d.

Such other information as may be requested by the Jefferson County
Sheriffs Office in the course of its investigations.

4. Permit Extensions
a. The Liquor Licensing Authority hereby authorizes the Clerk to the Board to
issue an extension of the temporary permit for an additional period not to
exceed sixty (60) days, or to set the matter on the Liquor Licensing
Authority's agenda at its next regularly scheduled hearing date, for the Liquor
Licensing Authority, in its discretion, to approve or deny the request for
extension, if all of the following conditions are met:
(1) The application to transfer the license has not been, and will not be,
granted during the one hundred twenty-day period,
(2) The Applicant makes a written request for an extension prior to the
expiration date, and
(3) The Applicant demonstrates good cause.
b. The Clerk to the Board or the Liquor Licensing Authority, in the Clerk's or the
Liquor Licensing Authority's discretion, may determine that there is good
cause to issue an extension if:
(1) The hearing on the application has been scheduled within sixty (60) days
from the date the temporary permit expires; or
(2) The application is complete and ready to be scheduled for hearing except
that additional information has been requested by the Sheriffs Office, the
County Attorney's Office, or the Clerk to the Board, and the Applicant is
diligently attempting to obtain and submit the requested information.
Failure to submit documents requested within thirty (30) days of the
request, or failure to advise the Clerk to the Board of the reason for delay,
which is beyond the control of the Applicant, and of the expected date of
submittal of the documents, may be deemed a failure to diligently obtain
and submit requested information.
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c. Notwithstanding the preceding provisions, the Clerk to the Board or the
Liquor Licensing Authority may refuse to issue an extension of the temporary
permit and find that no good cause exists if there is probable cause to believe
that the transferee has violated any provision of the applicable Beer Code or
Liquor Code, or has violated any rule or regulation adopted by the County or
State, or has failed to truthfully complete or disclose matters required on the
application forms.
d. The Applicant may appeal a denial by the Clerk to the Board of an extension
of the temporary permit to the Liquor Licensing Authority. Such appeal shall
be heard by the Liquor Licensing Authority at its next regularly scheduled
liquor hearing. The Liquor Licensing Authority may, in its discretion, grant or
deny the extension of the temporary permit for a period not to exceed sixty
(60) days.
L. Special Event Permits
1. The Liquor Licensing Authority is authorized to issue Special Event Permits for
the sale, by the drink only, of malt beverages or of malt, spirituous, or vinous·
liquors pursuant to 44-5-101 et seq., C.R.S.
2. Jefferson County has elected, in compliance with 44-5-107(5), C.R.S., that its
Liquor Licensing Authority not be required to notify the State Licensing Authority
in order to obtain approval of an application for a Special Event Permit, but that it
just will report the following information to the Colorado Liquor Enforcement
Division within ten days after the issuance of the Special Event Permit by the
local Liquor Licensing Authority:
. . , ..
a. The name of the organization, institution, municipality, county, or special
district to which the permit was issued;
b. The address of the permitted location; and
c. The permitted dates of beverage service.
3. In addition to all requirements of the state licensing authority and of Jefferson
County, the applicant for the Special Event Permit shall comply with any
requirements of the County Division of Planning and Zoning.
4. Following review of the application file by the County Attorney's office to
determine compliance with all statutory and other requirements, there shall be
public notice of the application pursuant to 44-5-106(2), C.R.S.
5. The Liquor Licensing Authority authorizes the Clerk to the Board to issue Special
Event Permits in its name if no objections to the application have been received
pursuant to the terms of the public notice. The Liquor Licensing Authority shall
decide whether to grant the application for a Special Event Permit if any
objections to the application are received or if the Liquor Licensing Authority
deems it necessary.
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M. Art Gallery Permit
1. The Liquor Licensing Authority is authorized to issue Art Gallery Permits to a
person or persons operating an art gallery as defined by the Colorado Liquor
Code for complimentary malt beverages or malt, spiritous, or vinous liquors
pursuant to C.R.S. § 44-3-424.
2. Permits
a. An art gallery may only provide complimentary alcohol after first obtaining a
valid Art Gallery Permit from the Liquor Licensing Authority.
b. The Liquor Licensing Authority auth9riz;es the Clerk to the Board to issue
Art Gallery Permits in its name if no· objections to the application have been
received. The Liquor Licensing Authority shall decide whether to grant the
application or hold a public hearing for an Art Gallery Permit if any
objections to the application are received or if the Liquor Licensing Authority
deems it necessary.
c. After a permit is issued, any additions or changes to a schedule submitted
with an application must be submitted in writing to the Clerk to the Board
within fifteen (15) days of the addition or change to such schedule.
3. Permit Renewal: The Clerk to the Board is authorized to issue a renewal of the
annual permit, without scheduling a public hearing before the Liquor Licensing
Authority, upon receipt of payment of the annual permit fee, provided the licensee
has not had its license suspended or revoked, or had any suspension held in
abeyance or stayed by payment of a fine in lieu of suspension, during the one year
immediately preceding the date of expiration.
4. Restrictions on Sale or Compensation: An art.gallery licensee shall not, directly or
indirectly, sell alcohol beverages by the drink or charge an entrance fee or a cover
charge in connection with offering complimentary alcohol beverages for consumption
on the premises.
5. Permit Restrictions: An art gallery licensee shall not serve alcohol for more than four
hours in any one day and shall not serve alcohol beverages more than fifteen (15)
days per year of licensure. An art gallery issued a permit shall not intentionally allow
more than two hundred fifty (250) people to be on the premises at one time when
alcohol beverages are being served.
6. Application:
a. Application for an art gallery permit shall be made to the Clerk to the Board
on behalf of the Liquor Licensing Authority upon the forms provided by the
Liquor Licensing Authority.
b. An applicant must establish the followin.g:
(1) That the applicant is able to offer complimentary alcohol beverages
without violating the provisions of the Colorado Liquor Code and
County regulations;
21

(2) That the applicant is able to offer complimentary alcohol beverages
without creating a public safety risk to that neighborhood.
c. Application Submittal Requirements:
(1) A completed County application form;
(2) A schedule of dates and times alcohol is to be provided;
(3) A copy of a deed or lease in the exact name of the applying entity only,
reflecting possession of the permitted area for at least the minimum
duration of this permit;
(4) A diagram of the premises which accurately reflects where alcohol
beverages will be stored, served,· possessed, or consumed;
(5) Such other information as reasonable may be required to satisfy the
Liquor Licensing Authority that alcohol beverages will be provided
without violations of the Colorado Liquor Code or County Regulations
and without creating a public safety risk to the neighborhood; and
(6) Additional information as required by the State Licensing Authority.
I•

N. Modifications of Premises.

,q·

1. Following receipt of an application for modification of liquor-licensed premises
and review of the file therefor by the County Attorney's office to determine
compliance with all statutory, regulatory, and other requirements, there shall be
public notice of the application and of the procedure for protesting its approval
conspicuously posted at the proposed location for at least ten (10) days before
approval of the application by the Liquo,r Licensing Authority.
2. The Liquor Licensing Authority authorizes the Clerk to the Board to approve, in
its name, applications for Modification of Premises under the Colorado Liquor or
Beer Codes and the Regulations promulgated thereunder, if no objections to the
application have been received pursuant to the terms of the public notice. The
Liquor Licensing Authority shall decide whether to grant the application for a
Modification of Premises if any objections to the application are received or if the
Liquor Licensing Authority deems it necessary.
,,,, ,,·.f

22

11 _
Agenda Item__
M E M O R ANDUM
TO:

Honorable Chairman and Members
· ···. · of the Board of County
Commissioners

FROM: .

Donald J. Davis, County Manager�

RE:

Planning and Zoning - Policy Manual Part 7, Chapter 4, Section 2
Regarding Development Application and Permit Fees

DATE:

October 20, 2020

Staff Recommendation: NOW THEREFORE, BE IT RESOLVED, by the Board
of County Commissioners of Jefferson County that the existing Development
Application and Permit Fees Policy is hereby rescinded and replaced with the
Policy attached hereto, effective October 20,: 2020.
ResolutionNo. CC20-292
Background: The proposed amendment changes the definition of
miscellaneous permit to be consistent with the Zoning Resolution.
Fiscal Impact: None
BCC Briefing Presented on: October 13, 2020
Originator: Kate Newman
Distribution: Kate Newman, Jeanie Rossillon, Chris O'Keefe, Russ Clark

Title: Regulatory Policy
Development Application and Permit Fees

Policy Custodian
Planning and Zoning Division

Policy No.
Part 7, Planning and Land Use
Chapter 4, Fees
Section 2
Effective Date
October 20, 2020
Adoption/Revision Date·
October 20, 2020

Adopting Resolution(s): CC20References (Statutes /Resos/Policies): Zoning Resolution, Land Development Regulation;
CC94-250, CC94-297, CC94-342, CC95-134, CC95-415, CC95-785, CC99-426, CC99-634,
CC99-695, CC00-367, CC00-406, CC01-054, CC01-536, CC02-338, CC04-463, CC06-484,
CC09-271, CC09-398, CC10-154, CC10-470, CC19-190
Procedure: Development Application and Permit Fees
Purpose: To set fees for development applications and permits.
Policy: Development Application and Permit Fees

A. Applicability
1. The fees set forth in the Fee Table shall supersede and replace all other references to
the same fees in any other policy or regulation.
2. All Application and Permit Fees are non-refundable, except Miscellaneous Zoning Permit
fees for firework stands per the Sale of Fireworks Policy.
3. Any person, firm or corporation failing to obtain the required zoning approval and/or
permit(s) as required by the Zoning Resolution, and having submitted an application to
correct such violation, shall be required to pay two times the amount of any applicable
fee(s).
4. Fees for applications apply to the initial request and the first revision in response to staff
recommendations and/or referral comments, depending on the type of review involved.
Each additional resubmittal of a survey, plat, written restrictions or other such documents
previously red marked and provided to the applicant in response to unresolved
comments and recommendations, or submitted by the applicant evidencing new
changes, will be charged an additional review fee as specified in the Fee Table.
B. Fee Computation
1. The Director of Planning and Zoning and/or the Director of Development and
Transportation may increase/reduce fees in an amount not to exceed a 25% cost
recovery based on an annual review of costs and revenues. Fee schedule changes shall
be effective January 1 of each year. The Fee Table shall be modified accordingly.

C. Exceptions
1. The application fee for Preliminary Development Applications may be applied toward
formal submittal if the formal application is submitted within one (1) year of the
Preliminary Development Application.
2. If the proposed development provides affordable housing units, is certified by the
Community Development Division as providing affordable housing, and is sustainable
through deed or covenant restrictions, then application and permit fees may be
assessed or prorated by the number of affordable units and reduced at the discretion of
the Director of Planning and Zoning.
3. A written request to waive an application fee or a double fee for an application submitted
to correct a violation may be submitted to the Director of Planning and Zoning and or the
Director of Development and Transportation. Waiver requests may be approved at the
discretion of the Director of Planning and Zoning prior to acceptance of the application.
4. Any fee paid to the county for rezoning for a landfill shall be credited toward the
Certificate of Designation application fee.
D. Definitions
1. Miscellaneous permits: See Zoning Resolution.
2. The Administrative Review category includes the research/review of documents for the
activities listed below. Minor indicates the required research will take one (1) hour or
less. Major indicates the requested research will take more than one (1) hour.
a. Legal parcel verification
b. Access verification
c. Minor revisions to approved construction plans
d. Historical zoning verification
e. Address appeals
f.

General research/review activities not covered by another review fee.

E. Firework Stand Permit Fees
1. Firework Stand Permit Fees shall be distributed equally to the applicable Fire Protection
District or Sheriff's Office for inspection and enforcement services, the Wildland Fire
Fund to assist the County in mitigating wildland fires, and the County.
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Agenda Item__
12 _
M E M O R ANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners
. .
. :-,· ,··,,

FROM:
RE:

DATE:

· Donald J. Davis, County Manager�
Planning and Zoning - Policy Manual Part 7, Chapter 3, Section 1
Regarding the Floodplain Development Permit/National Flood
Insurance Program
October 20, 2020

Staff Recommendation: NOW THEREFORE, BE IT RESOLVED, by the Board
of County Commissioners of Jefferson County that the existing Floodplain
Development Permit/National Flood Insurance Program Policy is hereby
rescinded and replaced with the Policy attached hereto, effective October 20,
2020.
ResolutionNo.

CC20-293

Background: The proposed amendment allows the Chair of the Board of
County Commissioners to sign annual requirements and certifications for the
county's Municipal Separate Storm Sewer System.
Fiscal Impact: None
BCC Briefing Presented on: October 13, 2020
Originator: Kate Newman
Distribution: Kate Newman, Jeanie Rossillon, Kourtney Hartmann

l,

.

Title: Regulatory Policy
Floodplain Development Permit/National
Flood Insurance Program

Policy Custodian
Planning and Zoning Division

Policy No.
Part 7, Planning and Land Use
Chapter 3, Permits
Section 1
Effective Date
October 20, 2020
· -Adoption/Revision Date
October 20, 2020

Adopting Resolution(s): CC20References (Statutes /Resos/Policies): National Flood Insurance Act of 1968 as amended;
Flood Disaster Protection Act of 1973; HUD letter of June 27, 1973; 30-28-111 C.R.S.; Land
Development Regulation; CC Resolution 11-2-71, CC75-7, CC76-175, CC78-121, CC88-406,
CC03-265, CC05-297, CC06-481
Purpose: As certain areas of Jefferson County are subject to periodic flooding and such
flooding could cause serious damage to properties within these areas; and pursuant to the
National Flood Insurance Act of 1968 as amended, and Section, 30-28-111, C.R.S., the Board
of County Commissioners herein establishes a policy of participation in the National Flood
Insurance Program.
Policy: Floodplain Development Permit/National Flood Insurance Program
A. Floodplain Overlay District:
See The Floodplain Overlay District Section of the Zoning Resolution for county
requirements regarding the Floodplain Overlay District.
Under Separate Cover located at:
Jefferson County Planning and Zoning Division
100 Jefferson County Parkway, Suite 3-S50
Golden Colorado 80419-3550
303-271-8700 (phone)
http://planning.jeffco.us
8. Floodplain Overlay District:
See the Floodplain Overlay District Section of the Zoning Resolution for floodplain
requirements for Plats, Exemptions from Platting, Rural Clusters, Site Development Plans,
Grading Permits, and Building Permits.
Under Separate Cover located at:
Jefferson County Planning and Zoning Division
100 Jefferson County Parkway, Suite 3550
Golden Colorado 80419-3550
303-271-8700 (phone)
http://planning.jeffco.us

C. Flood Insurance
1. In accordance with the National Flood Insurance Act of 1968 and the Flood Disaster
Protection Act of 1973, Jefferson County has applied and subsequently qualified for
participation in the National Flood Insurance Program.
2. Any property owner whose building is located in or near a floodplain or any other known ·
flood hazard. area is encouraged to and may purchase a flood insurance policy.
3. Community Rating System: Pursuant to the National Flood Insurance Act of 1968 as
amended, and Section 30-28-111, C.R.S., the Board of County Commissioners herein
establishes a policy of participation in the Community Rating System to:
a. Help reduce the cost of flood insurance.
b. Further help reduce the amount of flood damages in Jefferson County.
c. Help provide a multiple-hazard mitigation plan to qualify for federal disaster relief
funds.
D. Certifications and Compliance Documents
1. The Chairman of the Board of County Commissioners is authorized to sign the annual
certifications and .compliance documents required to maintain the County's Stormwater
Management Program (a/k/a the MS4 permit) and the Flood Management Program
(a/k/a the Community Rating System).
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Agenda Item__

TO :

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County Manager �

RE:

DATE:

Human Services - Ordinance Adopting Policy Manual Part 1,
Chapter 2, Section 3 Regarding General Assistance .. First
Reading to Set Public Hearing for November 10, 2020 and Order
the Ordinance Published
October 20, 2020

StaffRecommendation: WHEREAS, C.R.S. Section 30 .. 17 .. 101, et seq.,
enables the County to adopt an ordinance to provide temporary general
assistance to low-income persons to meet certain emergency needs, and
WHEREAS, The Board of County Commissioners of Jefferson County hereby
finds that an amendment to its current General Assistance Ordinance is
necessary to reflect the types of general assistance currently being offered
by the County, and
NOW THEREFORE, BE IT RESOLVED, that the Board of County
Commissioners hereby introduces and reads:by title the Ordinance entitled
"An Ordinance Adopting Policy Manual Part 1, Chapter 2, Section 3
Regarding General Assistance."
FURTHER RESOLVED, that a public hearing for consideration of the adoption
of the amended General Assistance Ordinance is hereby set for November
13, 2020.
FURTHER RESOLVED, that the Clerk to the Board shall have the General
Assistance Ordinance, including the proposed amendments thereto,
published in full in a newspaper of general circulation published in Jefferson
County at least 10 days before the public hearing.
Resolution No. CC20-294
Background: The proposed amendments update the ordinance to reflect
the current program, including updates to the types of benefits offered. This
is an ordinance that will need to be amended through the first reading,
publication, public hearing process.
F iscal Impact: None.

BCC Briefing Presented on October 13, 2020
Original Returned to: Kate Newman
Distribution
Wanda Cowart, Jean Biondi

ORDINANCE
Ordinance Adopting Policy 1.2.3 Regarding General Assistance.
Title: Administrative Policy

Policy No.
Part 1, County Administration
Chapter 2, County Organization
Section 3

General Assistance Ordinance

Effective Date
!
Policy Custodian
Human Services Department

. .

Hearing Date
!

Adopting Resolution(s): CC20References (Statutes/Resos/Policies): §30-17-101 through 30-17-108, C.R.S.; CC741195, CC79-658, CCBS-49, CC00-440, CC04-106, CC04-054, CC10-192
Purpose: To provide assistance to meet certain emergency and temporary needs of
persons experiencing poverty pursuant to the provisions of the General Assistance
statute, C.R.S. § 30-17-101, et seq.
Ordinance: General Assistance
A. Authority
1. The Jefferson County Department of Human Services shall be charged with the
responsibility of implementing and administering a General Assistance program
in Jefferson County.
2. The Director of Human Services shall be charged with the responsibility to
establish eligibility requirements, assistance thresholds and time limits, and other
parameters for the General Assistance program, and to change such program
parameters as necessary to meet the purpose of the program, subject to the
terms of this Policy and the General Assistance statute. The program parameters
may be obtained from the Office of the Director of Human Services.
B. Benefits
1. The following categories of General Assistance benefits shall be available to
eligible applicants through the General Assistance program:
a. Housing stability assistance
b. Utility assistance
c. Transportation assistance
d. Grocery and household essentials assistance
e. Emergency medical care assistance
f. Burial assistance
g. Prescription medication assistance
h. Temporary housing assistance
2. Special Circumstances

I
I

a. Under special circumstances, or in the case of an emergency where time
restrictions will not permit handling the situation under normal procedures,
and the applicant otherwise appears eligible, the Director or his/her designee,
may grant additional benefits necessary to alleviate an acute condition which
jeopardizes the health and safety of the applicant or his/her immediate family.
b. The Director, or his/her designee, may also authorize expenditure of General
Assistance funds for emergency items that may be reimbursed at a later date
from other assistance funds, such as Old Age Pension, Aid to Needy
Disabled, Colorado Works, etc.
C. Availability of Benefits
The availability of General Assistance program benefits is dependent upon Jefferson
County having appropriated and made available General Assistance funds.

Chair; Board of County Commissioners

Jefferson County Clerk and Recorder
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MEMORANDUM
TO:

Honorable Chairman and Members of the Board of County
Commissioners

FROM:

Donald J. Davis, County .Manager�

RE:

Planning and Zoning - Ordinance Adopting Policy Manual Part 7,
Chapter 5, Section 3 Regulating Zoning Inspector Entry and
Seizure Warrants- First Reading to Set Public Hearing for
November 10, 2020 and Order the Ordinance Published

DATE:

October 20, 2020

Staff Recommendation: WHEREAS, The Board of County Commissioners
of Jefferson County hereby finds that an amendment to its current Zoning
Inspector Entry and Seizure Warrants Ordinance is necessary to allow the
Jefferson County Department of Planning and Zoning to implement and
administer zoning inspection and seizure warrants in Jefferson County, and
NOW. THEREFORE, BE IT RESOLVED, that the Board of Count Commissioners
hereby introduces and reads by title the Ordi'nance entitled "An Ordinance
Adopting Policy Part 7 Planning and Land Use, Chapter 5 Miscellaneous,
Section 3 Zoning Inspector Entry and Seizure Warrants."
FURTHER RESOLVED, that a public hearing for consideration of the adoption
of this Ordinance is hereby set for November 13, 2020.
FURTHER RESOLVED, that the Clerk to the Board shall have the Zoning
Inspector Entry and Seizure Warrants Ordinance, including the proposed
amendments thereto, published in full in the official newspaper at least 10
days before the public hearing.
ResolutionNo.

CC20-295

Background: The proposed amendment c,larifies that the County Attorney's
Office, rather than the zoning inspector, applies to the county or district
court.
Fiscal Impact: None.
BCC Briefing Presented on October 13, 2020
Original Returned to: Kate Newman
·Distribution: Chris OKeefe, Jeanie Rossillon

ORDINANCE
Ordinance Adopting Policy Part 7 Chapter 5 Section 3 Regulating Zoning
Inspector Entry and Seizure Warrants
Title: Regulatory Policy
Regulating Zoning Inspector Entry and
Seizure Warrants

Policy No.
Part 7, Planning and Land Use
Chapter 5, Miscellaneous
Section 3
Effective Date

Policy Custodian
PlanninQ and Zoning Division

Adoption/Revision Date

Adopting Resolution(s):
References (Statutes /Resos/Policies): 30-15-401 C.R.S.; CC95-47, CC05-393,
CC06-487, CC10-499, CC15-117
Purpose: An Ordinance authorizing the Jefferson County Planning and Zoning Division,
and particularly its zoning inspectors to obtain administrative entry and seizure warrants
from Jefferson County Court or Jefferson County D.istrict Court to enter, inspect and
remove rubbish from lots and tracts of land within unincorporated Jefferson County,
subject to the following requirements.
Policy: Regulating Zoning Inspector Entry and Seizure Warrants

A. Definitions. The Director of Planning and Zoning, or his/her designee, shall have the
authority to determine whether materials stored on lots or tracts constitute rubbish
under this ordinance. The Director of Planning and Zoning, or his/her appointed
designee, shall consider the following definitions in reaching that determination:
1. "Rubbish" means junk, trash or garbage.
2. "Junk" means all scrap metals and alloys, bones, rags, used cloth, used rope,
used rubber, used tinfoil, used bottles, old or used machinery of any type, used
tools, used appliances, used fixtures, used utensils, used lumber, used boxes or
crates (fabricated of any material), used pipe or pipe fittings, used conduit or
conduit fittings, and used automobiles, used tires and other manufactured goods,
that are so worn, deteriorated or obsolete as to make them unusable in their
existing condition.
3. "Trash or Garbage" means refuse, waste, worthless or discarded material, worn
or used items having little or no value, and material no longer usable for its
original intended purpose.

B. Exclusions
Industrial Tracts: Industrial tracts of ten (10) or more acres, and agricultural land
currently in agricultural use as the term agricultural land is defined in §39-1-102(1.6)
C.R.S. shall be excluded from this ordinance.
C. Authorization by the Director of Planning and Zoning
The Director of Planning and Zoning, or his/her appointed designee, may authorize a
zoning inspector to initiate proceedings under this ordinance when the Director of
Planning and Zoning, or his/her appointed designee, reasonably believes that
rubbish is being stored outside on any lot or tract within Jefferson County. This belief
may be based upon a complaint from the public (including an anonymous complaint)
which has been corroborated by a zoning inspector, or may be based on review of a
zoning inspector's personal observations of the lot or tract in question.
D. Notice
1. A zoning inspector must provide both the occupant of the property and the
property owner with written notice at least thirty (30) days prior to application for
an administrative entry and seizure warrant. Notice shall be provided by personal
service, or by mailing postage prepaid, return receipt requested, to the address
of the property, and also to the address of the owner as indicated in the records
of the Jefferson County Assessor, if different.
2. The written notice must contain the following information:
a. An address or legal description of the·lot and/or tract of land sufficient to
identify the property from which the rubbish must be removed;
b. A general description of the rubbish to be removed;
c. The date by which the rubbish must be removed to avoid the administrative
entry and seizure;
d. A warning that if the property owner fa_ils to remove the rubbish, the County
will do so through an administrative entry and seizure warrant;
e. A warning that if the county removes the rubbish, the lot or tract will be
assessed the reasonable cost of removal, plus five percent (5%) for
inspection and incidental costs, that this assessment shall become a lien on
the property until paid, having priority over all other liens except general taxes
and prior special assessments, and that if the assessment is not paid within
one hundred eighty (180) days, the Jefferson County Clerk and Recorder
may certify the assessment to the Jefferson County Treasurer, who shall
collect the assessment, together with a ten percent (10%) penalty for the cost
of collection, in the same manner as other taxes are collected;
f.

The Zoning Inspector's name, work address and work phone number; and

g. The Zoning Inspector's signature.
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E. Application Procedures
1. After both the property owner and occupant' have been provided notice as
specified herein, if the rubbish is not removed by the date specified therein, the
Jefferson County Attorney's Office, on behalf of the Jefferson County Planning
and Zoning Division and its zoning inspectors, may apply to either Jefferson
County Court or Jefferson County District Court for an administrative entry and
seizure warrant.
2. The application shall consist of:
a. a copy of the written notice to the property owner, including evidence that the
property owner and the occupant of the property received such notice, such
as a post office return receipt or an affidavit of personal service; and
b. a sworn or affirmed affidavit stating: the factual basis for the warrant; a
description of the location of the property; a general list of any rubbish to be
removed; and a provision allowing the court to determine whether the rubbish
will be disposed of or temporarily impounded.
F. Procedures for Executing· the Warrant
Within ten (10) days following the date of the issuance of the administrative entry and
seizure warrant, the warrant shall be executed in accordance with the issuing court's
directions, and a copy of the issued warrant shall be provided or mailed to the
property owner.
G. Submission of Proof to the Court
Following execution of the warrant, proof of the execution shall be submitted to the
issuing court. Such proof shall include a written inventory of any property temporarily
impounded.
H. Assessment
The reasonable cost of removal, plus five percent (5%) for inspection and incidental
costs, shall be assessed upon the lots and tracts from which rubbish has been
removed. This assessment shall be a lien on the lot or tract, and shall have priority
over all other liens except general taxes and prior special assessments. If the
assessment is not paid within one-hundred eighty (180) days, the Jefferson County
Clerk and Recorder may certify the assessment to the Jefferson County Treasurer,
who shall collect the assessment, together with a ten percent (10%) penalty for the
cost of collection, in the same manner as other taxes are collected.
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